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applied for the post of: “ACCOUNTANT”
CARRER OBJECTIVE

To seek a suitable position which offers a career with opportunity for professional growth, I can improve my skills and abilities. I intent to prove my capability and carry out my duties and responsibilities professionally,

PROFESSIONAL PROFILE 
Graduate solid expertise in Operations, Co-ordination, Quality analysis , Administration, Data entry and Customer Services. Highly experienced in the areas of Back end activities like QA , MIS on various data pertaining to Operation and Co-ordination of Processes in Order to ensure that TAT is Maintained as per norms.    

educational qualification

B.com (Calicut UniversityKerala ,India )

Plus Two (Board of Kerala, India)

S.S.L.C (Board of Kerala ,India)
computer qualification

Advanced Knowledge of Accounting  Package Tally 7.2,9& ERP.9 

Proficient Knowledge in M.s Office   
professional accounting training 

Successfully completed Training in Manual and Computerized Accounting from the Training Institute of M/S Accounts Cochin Attended an Extensive Training the most popular Accounting Software’s Tally ERP.9     

work experience 

· Worked as an Accountant (Manual & Computerized Accounting) withM/S ACCOUNTS  (CONTRACTORS) for the period of 2 years in Cochin, Kerala, India.
· Worked as an Accountant cum Sales Co-ordinatorwith  M/S ZERA MARKETING for the period of 1 year in Palakkad ,Kerala,India.
· Worked  Accountant cum Sales Co-ordinator with M/SICAGEN INDIA LTD in Palakkad, Kerala, India
JOB RESPONSIBILITIES  

· Handling and maintaining Accounts up to Finalization  

· Preparation of year ending Schedules and Accounts for 

· Reconciliation of :

Bank ,H.O Branches ,Debtors , Creditors and Stock.

· All kind of bank Transitions

· Maintain purchase & Sales including Stock Register.

· Maintaining Payroll.  
· Preparing and analyzing accounting records and financial statements reports 
· To assess accuracy and conformance to reporting and procedural standards of the reports
· Control over All Accounting and Financial matters
· Compute taxes owed and prepare tax returns, ensuring compliance with payment, reporting and other tax requirements.
· Studying the reports given by auditors and CA and submitting it to the Management
· Analyze business operations, trends, costs, revenues, financial commitments, and obligations, to project future revenues and expenses or to provide advice.
· Avoiding outstanding expenses and managing the petty cash
· Establishing table of accounts
· Assigning entries to proper accounts
· Using accounting tools wherever necessary
· Handling ledger accounts and keeping the check for any invoices or payments
· Survey operations to ascertain accounting needs 
· To recommend, develop, and maintain solutions to financial problems of the business
· Providing support to client in front of taxing authorities during litigation involving financial issues.
· Valuation of company assets and liabilities
Personal Details 
Nationality



India   

Religion



Muslim  

Date of Birth



08/11/1992
Marital Status


Single 

Languages Known


English, Hindi, Tamil, Malayalam

declaration 

I hereby declare that the above mentioned statement is correct and true the 

Best of my knowledge and belief.
