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Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

         http://www.gulfjobseeker.com/feedback/contactjs.php               
Career Objective: 
Willing to accept a challenging position in the field of aviation and contribute to the progress of the organization using the best of my skills and capabilities.
Work Experience:
1. Currently working in Job Organizer Private Limited, Lahore as Manager Human Resource, from January2014.
2. 1 year worked in Mocorp (travels & tours) as a Office Executive Lahore

3. 8 months worked in Travel port (Travel agency) as a HR Executive Lahore

4. Allama Iqbal International Airport, Lahore (OPLA) CAA Pakistan (October 2011 ~ November 2011 (06 weeks as Intern)

Experience 

Manager – HRM
Job Organizers Private Limited
From February 2014 to till date

1. Coordinates recruitment and placement activities.
2. Supervise and coordinate activities of staff.
3. Advertises vacancies appropriately by drafting and placing adverts in a wide range of media (e.g., newspapers, websites, and magazines).
4. Sources relevant information such as names, contact details, company information, CVs, etc. from sources such as Referrals, Search Engines, Professional networks, Job Portals, internal database, etc.
5. Meets recruitment goals, objectives, and priorities and recommends recruiting strategies to Consultants.
6. Receives and reviews applications, manages pre-qualification interviews and short-lists candidates.
7. Prepares CV’s using approved format and forwards to Consultant for consideration. Consultant will forward the CV to the client if determined to be suitable after a second interview takes place.
8. Organizes interviews for candidates as requested by the Client or Consultant.
9. Generates all recruitment activity reports and statistical data using appropriate software.
10. Ensures compliance with applicable practices, policies and regulations.
11. Maintains confidential files and records, including online database.
12. Administer salaries and determine leave entitlement.
Office Executive 

Mocorp Travels and Tour

From January 2013 to January 2014 

1. Manages the reception area to ensure effective telephone and mail communications both internally and externally to maintain professional image.
2. Supervise and coordinate activities of staff.
3. Supervises and coordinates overall administrative activities for the Office Administration Department.

4. Negotiates the purchase of office supplies and furniture, office equipment, etc., for the entire staff in accordance with company purchasing policies and budgetary restrictions.

5. Supervises the maintenance of office equipment, including copier, fax machine, etc.

6. Participates as needed in special department projects.
Education Qualification:

Bachelor Degree:

Aviation Management in 2012 (4 years degree program)


(Human Resource Management, Management, Flight Operations, Airline Management, Airport Operations, Air Traffic Controlling, Marketing)

Intermediate 
:

Science in 2008 from Govt. Degree College, Bhakkar 

Matriculation 
:

Science in 2006 from Punjab Public School.

Achievements & Accomplishments:

· Achieve the task of recruitment, conducted number of interviews as per company requirement

· Target achieved by team working ,Gave the guidance and gave profit to company 

Projects Completed
· Invigilate Pre-QAT-FAS-PHASE-7 with Pakistan Education Foundation
· Researched on “Security Measures Implemented by Aviation Authorities and its impact on customer   flying decision in Pakistan”

· Researched on “Impact of Service Quality Sub Dimensions on Airline Passenger’s     Satisfaction”

	Professional Skills

· Excellent organizational, management, interpersonal and negotiation skills

· Able to analyze and apply problem solving and decision making techniques to achieve desired objectives, within the target deadlines

· Able to work under strain

· Good team work and leadership abilities

· Good public relationship management

· Self- motivated and goal oriented

· Able to produce good quality reports

Computer Skills
· MS Word, MS Excel, MS PowerPoint
· Good speed of typing and Internet browsing skills

· Professional working experience in Email applications, Internet

· A handsome working experience in social media (Face book, LinkedIn etc.)

Reference : Upon Request 
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