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CURRICULAM VITAE
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Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

       http://www.gulfjobseeker.com/feedback/contactjs.php
CARRIER OBJECTIVES

Seeking a challenging career,that encourage learning,creativityand provide exposure to new ideas which   stimulates personal and professional growth.
WORK EXPERIENCE
 HR Assistant

 Lakshmi Hospital, Ernakulum, Kerala, India as an HR assistant from July 2011 to February 2012
·  Helps HR manager for recruitment&selection process

· Arranging orientation& training programmes

·  Helps HR manager for preparation of payroll

·  Conducting exams for candidate

· Assist in implementing policies& programmes

· Grievance handling

· Assist in performance assessment

· Maintain employee information and records their datas and keep it in separate files

· Keeping records of time, pay, incentives and employee performance
· Assist in managing welfare schemes

·  Manage shift working

· Maintain documents on PF&ESI

· Conducting exit interview

 Account Trainee
 Brahmins Marketing Private Limited, Thodupuzha, Idukki, Kerala, India as an Account Trainee from October 2007 to March 2008
·  Maintain sales details 

·  Helps in all administrative works

·  Keeping records of employees
·  Making documents on PF

EDUCATION
Master of Human Resource Management, MA College Ramapuram, 2011
Bachelor of Business Management, St.Joseph’s College, Moolamattom, 2007
HONOURS&AWARDS
·  Participated in Neuro Linguistic Programme

·  Participated in Counselor’s Training

· Member of ISTD Student Chapter Cochin

· Attended Tally Financial Accounting Programme
PROJECTS UNDERTAKEN
· A project work undertaken on the topic of  WORKERS PARTICIPATION IN MANAGEMENT at KMML, Kollam, Kerala, India
· A project work undertaken on the topic of  LABOUR WELFARE at Nagarjuna Herbal Concentric Limited,Thodupuzha, Kerala, India
SKILLS
· Presentation skill
· Quick learner
· Creative
· Problem solving
· Communication skill
HOBBIES

·  Cooking

·  Listening music
COMPUTER PROFICIENCY
·  MS Office

·  Tally 9

·  Excel
PERSONAL DETAILS
· Date of birth



:17th May 1987
·  Sex








: Female

·  Marital status


: Married

· VISA Status



:Husband’ VISA


















