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DOB: DECEMBER 07, 1984
DUBAI, UAE
VISA STATUS: VISIT)
AVAILABILITY: IMMEDIATE
	Objective
	
	Secure a responsible position as accountant and serve as an accounts representative sharing my breadth of experience and abilities effecting mutual employee and employer growth and success.

	Skills
	
	

	Experience
	
	accountant, micro electronics international (pvt) ltd (MEI) pakistan
September 02, 2013 – January 29, 2015
MEI founded in 1981 is primarily engaged in the development, manufacture and sale of advanced technology radio telecommunication equipment for the military and civil application. The company has its business around 250-300 million rupee. The duties I performed were:
· Contract Management

· Preparation of Financial Proposal for Tenders

· Filling of sales tax return

· Preparation of financial statements

· Handling of Administrative issues

· Recording general entries into ERP

· Managing BPVs

· Assist to file company’s annual income tax return
· Tender’s Processing
accountant, seza pharma, pakistan
April 02, 2010 – August 30, 2013
SEZA PHARMA, formerly Arch Vet, was established in 2002 to serve the Livestock and Poultry sectors. Through growth over time, the company has expanded its network with regional and global manufacturing companies. The company had its business around 30-40 million rupee.
· Responsible for Financial Closings and Financial Statement Reporting.
· Preparation of Management Reports.

· Budget Preparation.
· Responsible for procurement of raw material when needed and finish goods.

· Processing of LCs
· Responsible for making policies regarding investment decisions.

· Asset Management and Depreciation Schedule.

· Organizing the quarter closing meetings.
· Processing Invoices.

· Dealing with supplier inquiries
· Managing BPV’s and CPV’s

· Bank Reconciliation Statement.

· Responsible for Purchase and Sales Ledger Accounts, Petty Cash, Expenses, Payroll, Assisting in auditing.

· Recording of daily entries.

· Writing sales reports, resolving inquiries from employees, reconciling of bank accounts.

Branch relationship officer, UBL, pakistan

April 02, 2007 – August 30, 2007

· Providing and guiding the latest information about the vehicles from different vendors to customer.

· Providing the Lease schedules of different tenure to customers.

· Forwarding the case of customer to CIU (Central Investigating Unit) for further processing.

	Education
	
	MBA (FINANCE) – 2009
comsats institute of information technology, pakistan

bs (cs) – 2006
virtual university of pakistan, pakistan

	Achievements & Rewards
	
	· Major contribution in designing and accomplishing a complete accounting software in SEZA Pharma.
· Organized a successful Marketing Fair in COMSATS Institute of Information Technology in Islamabad in 2007. University rewarded a certificate and honoree shield.

	IT & software Skills
	
	Have strong IT knowledge and have expertise in the following:

· ERP

· 4th Dimension Accounting Software (4D)

· Quick books / Sage / Tally
· Excellent command on MS Excel and MS Word
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