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Career objective 
Seeking a varied role that will allow me to consolidate both my education and professional background, expand my knowledge and provide opportunities for personal and professional growth.
Qualifications 
· Master’s Degree (MBA) in Finance and Human Resource                                                             2012

Maulana Azad National Institute of Technology (MANIT)

Bhopal, India.
Secured an overall GGPA 8.23 on a scale of 10.
· Bachelor’s Degree (B.com)                         




                    2009

Sarojini Naidu Govt. Girls’ Autonomous P.G. College.
Affiliated to Barkatullah University, Bhopal, India.
Secured a
n overall 69.7% during the degree.

· 10+2 with Commerce and Mathematics as main subjects.                                                          2006

St. Joseph’s Convent Sr. Sec School, Bhopal, India.
Affiliated to CBSE, Delhi, India.
Secured 79.3%

Work experience
Reliable Group  (Hospitality)                                                                                               Sep 2012 – Jul 2013
Bhopal, India
Coordinator (Personnel Dept.)
          Responsibilities and duties included:
· Participation in meetings regarding various issues of HR in the organization.

· Participating in the process of recruitment.

· Getting involved in the interviewing and selection procedure with the senior staff of HR.

· Assisting in the conduction of training programs of the newly recruited employees.

· Assisting in the production and execution of HR policies of the organization.
· Addressing employee matters and organizing work activities for the company
· Preparing and coordinating functions pertaining to employment, compensation, negotiations and employee relation.

Trainings undergone
“Study on impact of training in STATE BANK OF INDIA – with special reference to Bhopal center”
Training done in State Bank of India Learning Centre for duration of one month.

“Study on Attrition – with special reference to the BPO industry”
Project undertaken on the basis of primary data from Devops InfoTech, Bhopal, India.
Computer Skills
         TALLY, MS windows XP & 8, MS Office 2007 & 2010.
Personal Details
· DOB – 19 May 1988
· Sex - Female
· Nationality – Indian 
· Languages known – English, Hindi, Urdu

· Marital status – Married
· Visa status – Resident Visa
References 
         Available on Request.

