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Career Objective:

· To obtain a position in a firm that utilizes my skill and talent and provides me motivation to learn, grow, & explore.

· To exceed the expectations of the organization and achieve customer satisfaction
· To handle various business development activities & identifying new opportunities
· To be a perfect in my work and have an inclination towards challenging and demanding work.
Summary of Skills:

· Possess good organizational and time management skills

· Excellent sales and negotiation skills

· Effective written and verbal communication skills
· Punctual and ability to perform tasks independently

· Good coordination and relationship building skills

· Good presentation skills

· Ability to perform tasks under pressure
· Ability to grasp task quickly
· Keen to learn new task.
· High level of efficiency

· Skilled in major computer applications viz. Microsoft Word, Excel, PowerPoint, and the Internet

Professional Qualification:

B.M.S (Bachelors of Management and Studies).

      D.E.I.M (Diploma in Export Import Management).

	Degree/Standard
	Board/University 
	Year of passing
	Percentile            (%)

	    D.E.I.M
	WELINGKARS INSTITUTE OF MANAGEMENT
	2013
	      60.20

	      B.M.S 
	MUMBAI UNIVERSITY
	2012
	      75.08

	H.S.C (commerce)
	MH BOARD
	2009
	75.17

	S.S.C
	MH BOARD
	2007
	80.15


 Professional Summary:

1) Taloja Agro Foods Pvt Ltd  (2014 till date)
· Working as a Sales Coordinator.

· Actively monitoring each Sales Personnel
· Handle orders, complaints, and other inquiries.
· Respond to emails, phone calls, and other forms of correspondence.
· Meeting monthly sales targets.
· Recording orders and sending details to the production team.
· Advising customers about delivery schedules and after-sales service.
· Following up the orders with production team for timely delivery.
· Making appointments to meet new and existing customers.
· Watching our competitors and the products they are offering.
· Resolving order and inventory problems by investigating data and history; identifying alternate means for filling orders.

· Ensure  that all follow up processes and activities are accomplished
· Updating manager by consolidating, analyzing, and forwarding daily action summaries.
· Working on Tally ERP 9.

Hobbies:
· Reading, Travelling, Football, Socializing

Achievements

· Subject topper in class S.Y.B.M.S, in DIRECT & INDIRECT TAXES ( 88/100)
· Second place in Ring football tournament with highest goals held in college.
· Participated in NGO drive named Help Age India.
Declaration:

I hereby declare that all the particulars given here are true to the best of my knowledge.

