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Personal details:
· Age


:  23 years old
· Marital Status

:  Single
· Date of birth

:  14 January 1992

· Nationality

:   Indian

· Skills

: Strong organizational skills, responsible, professional computer skills 
and good communication skills.
· Visa status

:   Father’s visa

Career Objective:

I am looking for a challenging career with a progressive organization that provides an opportunity to expand my knowledge and skills with my abilities in the field of Human Resource Management.
Education Qualification:
· Graduate student with a Bachelor Degree in Business Administration with a major in Human Resource Management from Abu Dhabi University, Abu Dhabi, UAE.  (June 2014)
· 3.2 CGPA
· BBA in Human Resources management covered the following major courses;
· Principle of Management and organizational behavior
· Human Resource Management, Strategic Management, Employee Relations, Staffing, Change Management, Management and Leadership Development, Training and Development, Contemporary Research in HRM   
· Development Psychology

· Management information system
· Business and technical communication
· High School graduate from Al Nahda National Girls School – Abu Dhabi Percentage – 87%  (Merit Certificate) (June 2010)
· High School Subjects:

· Economics, Accounting and Business Studies
Work Experience:
· Intern in Rotana Hotels in the Human Resources Department (February 2014 – April 2014)
· HR Recruiter in Rotana Hotels in the Human Resource Department (May 2014 – January 2015)

· Job Responsibilities: 

· Updating Colleagues Master List on Microsoft Excel.

· Managing Rotana Careers website according to job vacancy requirement.

· Shortlisting candidates for the required vacancy.
· Sending interview request through emails and phone calls.

· Organizing various activities/events for colleagues’ committee welfare.
· Collecting colleague’s complaints and suggestions. 

· Preparing vacation request from, sick leave request form.

· Preparing Offer Letter (Contract) for the newly hired candidates.

· Assisting HR Officer and Government Relations Officer with various tasks.

· Science communicator at the annual science festival (2011, 2012).
· Promotional jobs in ClassActs and Vibes.
Interest and Achievements:
· Hobbies: Reading, sports (Badminton, swimming), painting drawing, travelling and cooking.

· Students Club: Member of "Desi Club" in Abu Dhabi University (2012 – current)
· Volunteered at the Abu Dhabi Science Festival for 2 consecutive years (2011&2012) in Abu Dhabi, ADNEC. 
· Participated and volunteered at YouLeap – High Flyer Pilot Program in High School.
Computer Skills:

· Professional Skills:Microsoft Office - Microsoft Excel 2010; Microsoft Outlook 2010; Microsoft Word 2010 and Microsoft PowerPoint 2010.

Languages: 

· English, Urdu, Hindi andArabic (Moderate)
About Me(Personal Qualities):

· Positive Attitude
· Outstanding Communication skills to interact individuals at all levels

· Manage difficult situation in a calm manner by searching for solutions immediately 

I'm a graduate student who always had the interest in the field of Human Resource Management. I possess strong organizational skills and have the character of being responsible with whatever task is given to me. I'm a hard working person who makes it an aim to work toward achieving the goal and success that is needed for my future career. I'm a friendly person who easily socializes with everyone and loves to explore and experience new things that can bring a positive effect in me.

