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SUMMARY
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  Profile:


Male, 31, Married
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  Nationality:


Indian
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  Current Location:

Dubai (U.A.E), Visit
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  Current position (Ex):
Warehouse Supervisor
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  Company (Ex):

Dena BMS Co. Ltd.

(Reporting to: Project Manager)
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  Preferred Locations:
Saudi Arabia, Qatar, All Middle East Countries
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WORK EXPERIENCE

Jul 2010 - Sep 2014
Dena BMS Co. Ltd. (Saudi Aramco Marine
Rastanura, Saudi Arabia
Maintenance - Material Unit) 
· Warehouse Supervisor
Manage the Warehouse operations by providing leadership and technical instructions to Warehouse staff and to coordinate with other sections/departments for the activities for safe and efficient work and optimum inventory levels to meet operating unit’s working capital targets in inventories.

Directs and manages all the Warehouse activities.

· Sets up an efficient organization, and defines control and reporting channel and frequency.

· Receives and analyses the documents and takes prompt action according to requirements.

· Examine major and/or critical issues with material team members and the other sections if necessary.

· Ensures that material, spares are received, issued as per approved procedures and stacking in the Warehouse is as per bin locations and material is stored, preserved properly.
· Supervise the receipt, inspection, storage, cataloguing inventorying and distribution of stock commodities in accordance to set regulations
· Ensure proper application of the inventory control group activities that are assigned to determine packaging and delivery requirements
· Participate in the development and implementation of security control procedures for warehouse operations
· Coordinate the surveillance and investigation of stock shortages, deviations from specifications, damages to shipments and delivery of partial shipments, resolve detected discrepancies by following up with vendors and freight companies and submitting appropriate reports
· Oversee the regular transfer of documents between the stores and the other departments in order to ensure a proper operation of processes
· Ensures that all Company approved procedures, standards/engineering practices are adhered to by Warehouse employees.
· Generate monthly reports for Warehouse operations.
· Manage warehouse inventory levels and stock replacement of critical or strategic items.
· Coordinate the supply of goods through stock, outsourcing or consignation.
· Ensure the PO’s receipts and dispatches.
· Monitoring the indicators of working capital in inventories.
· Identifying duplicate parts and their re-classification.
· Classifying part and materials descriptions.
· Identifying and/or disposing obsolete inventory.
Jan 2007 - Jun 2010
Dena BMS Co. Ltd. (Saudi Aramco Marine
Rastanura, Saudi Arabia
Maintenance - Material Unit)

· Inventory Management & Procurement Specialist

Responsible for overseeing site based procurement and inventory control in accordance with group Contracts and Procurement Procedures, coordinating receipt and verification of materials to site, and providing periodic reports to Head Office.
· Ensure that all procurement requirements on site are clearly specified and well defined, and carried out in accordance with the Groups Contracting and Procurement procedures
· Coordinating with the site manager and other stakeholders as required, coordinate the preparation and issuance of RFQ’s from site Negotiate best prices and delivery times for requirements, ensuring that maximum value is obtained for the company. 
· Prepare and issue Purchase Orders in accordance with Group’s procurement procedures.
· Coordinating with the site manager and other stakeholders as required, ensure that a monthly procurement forecast is prepared and distributed, including pricing estimates.

· Coordinate procurement requirements with Head Office, where procurement is not feasible in the local market.
· Oversee receipt and verification of all items or services against Purchase Orders, and provide copies of confirmation to Accounts Payable.
· Coordinating with Cost Control ensure all Purchase Orders are properly assigned.
· Monitor on-site inventory and periodically verify inventory with forecast requirements, identify appropriate local vendors and suppliers to ensure that any on-site inventories are maintained in anticipation of forecast work.
· Establish a working relationship with local vendors to ensure reliable working relationships are maintained.
· Provide administrative support to Site Contracts Administrator from time to time

· Other tasks as assigned by Contracts and Project Manager
Oct 2005 - Dec 2006
Dena BMS Co. Ltd. (King Fahad Ship Repair Yard)
Dammam, Saudi Arabia
· Storekeeper
To manage the workshop store operations and exercise control on receipts, issues and storage of materials, consumable and tools. Workshop Administration as required in the respective branch.

· MATERIAL PROCUREMENT

Procure workshop consumable, tools, equipment, manuals and other materials on specific instructions from Workshop Manager or Foreman or to set stocking levels. Involve technical understanding of need, sourcing, obtaining quotations, deciding supplier, raising LPO or LSR and related follow-up.
· RECEIPTS AND ISSUANCES

Receiving all indented materials, confirming its quality and quantity. 

Issue materials through proper documentation.

· INVENTORY CONTROL

Ensure that all returnable materials issued e.g. tools, SSTs, manuals etc. are returned back to the store on time. Non-returnable material such as consumable issued is recorded for adjustment against inventory and charging to job cards.
Carry out regular stock check to ensure good inventory control; report shortages and damages to Workshop Manager. 

Daily monitor oil stock and prepare orders as necessary.
Maintain stationery stocks at appropriate levels placing order in timely manner to ensure continuity.

· WORKSHOP ADMINISTRATION

Control laundering of productive staff uniform.

· CLEANLINESS AND SAFETY

Maintain utmost cleanliness and orderliness in the store.

Ensure high standard of safety regarding the stored item to prevent fire hazard or any other accident.
Daily monitor waste stock such as oils, metal, plastic, paper etc Organize collection for saleable items and disposal of rubbish items.
Nov 2003 - Aug 2005   Brilliant Automobiles
Delhi, India

· Material Handler

Responsible for complete warehouse operation e.g., a combination of functions such as receiving, shipping, storing, or issuing within a small warehouse or an independent segment of a large warehouse operation.
· Perform variety of tasks necessary to the operation of the warehouse for spare parts, such as preparing orders, verifying shipments against orders, issuing tools, spare parts to maintenance personnel and keeping and updating records.
· Establish the order in which the receiving, issuing, shipping or storing function is done.
· Receive shipments, checking contents against original requisitions, packing slips, etc.
· Issuing spare parts to storerooms completing necessary transfer papers.
· Issuing materials to workshop maintenance personnel.
· Maintaining card files and other records on workshop tools and warehouse contents.
· Assist in the taking of annual inventories.
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EDUCATION

May 2000 - Apr 2003   Oxford College Of Business Magt (Bangalore
Bangalore, India
University)
Production Management, Bachelor in Business Management, GPA 2nd
May 1998 - Apr 2000   R.P.S College (Bihar Intermediate Council)
Patna, India

Science, Other, GPA 1st
May 1997 – Apr 1998
Cambridge School (C.B.S.E)
Ranchi, India
Board, GPA 2nd
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OTHER CERTIFICATES
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	November 2010
	Quality Awareness Program – Introduction to ISO 9001:2008
	Moody International – Saudi Arabia 

	December 2004
	Fire Prevention and Fire Fighting
	Seafarers Marine Institute- India

	December 2004
	Personal Survival Techniques
	Marine Medical Clinic- India

	December 2004
	Elementary First Aid 
	Marine Medical Clinic- India

	December 2004
	Personal Safety And Social Responsibilities
	Marine Medical Clinic- India 
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TECHNICAL KNOWLEDGE / SKILLS

· Familiarized with engineering standards and practices and able to prepare technical reports and letters.
· Thorough knowledge of Inventory control principles and forecasting systems.

· Working knowledge of the parts, materials, tools and equipment needed in the maintenance repair of marine vessels.

· Experienced in materials management, specifically within Marine Maintenance operations.

· Expert in Inventory management models and stock replacement.

· Able to apply supply chain management concepts.

· Expert product and materials knowledge.

· Deep knowledge of SAP functional processes and systems (maintenance, inventories and purchasing modules).

· Understands internal customer requirements.
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INTERPERSONAL SKILL

· Problem solver that seeks best solution.

· Team player – works well with others and is able to collaborate across functions.

· Communicates effectively.

· Has a customer service mindset.
PERSONAL ATTRIBUES

· Ethical and high compliance to institutional policies.

· Personal initiative
· Detailed Oriented
IT SKILLS



	Windows & Office tools

	Microsoft Office
	Expert

	 SAP 
	Expert



LANGUAGES


	English
	Fluent

	Urdu / Hindi
	Native



	Arabic
	Basic




	SOCIAL INFORMATION

	


	DRIVING LICENSE# (SAUDI)

	(Valid till – May 2020)
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