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Personal Details

Date of Birth  : Oct 3rd 1981

Sex                 : Male

Nationality     : Indian

Marital Status : Married
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Career Vision

To rise to a leadership position by making a significant contribution to the success and profitability of the organization, by leveraging the management, technical, business analyst experience and skills. Intend to build a career with leading corporate with committed and dedicated people, which will help me to explore myself fully and realize my potential.

Brief Overview

An energetic, self-motivated and hard working Human Resources Manager with experience in all aspects of HR. Able to use own initiative and work as part of a team. Proven leadership skills in human resources planning, recruitment, reward management, training development & employee services. An effective communicator at all levels within an organization. Good problem solving and analytical skills. Computer literate (MS Outlook, Excel, word & power point).

Strengths and Skill-Sets
· Ability to multi-task, work in a demanding global multi-disciplinary team environment, work independently and a demonstrated ability and willingness to take ownership of the problem as well as lead a team of colleagues on Projects.

· Excellent leadership, inter-personal and communication skills 

· Demonstrate ability to lead a team towards assigned targets in tune with organizational objectives.

Educational Qualification

· MBA specializing in HR (Major) & Information Technology (Minor) from Amity Business School (2005-07).                                 
· Bachelors of Computers from Dr. B R Ambedkar University Agra.
Work Experience

Human Resources Manager (X-Com)
Reporting to: General Manager
Radisson BLU, Haridwar, (5* Hotel) India (21st Dec 2013 – 10th Jan 15)
Role and Responsibilities.

· Planned & formed Executive Committee (X-Com)

· Initiated inter house competitions rather than traditional inter-department competitions.

· Initiated cultural events, various in-house sports competition and community involvement to improve team work and bonding.

· Improved relationship between the Owning Board members and Hotel Management Company (Carlson)

· Developed healthy relations with local authority

· Assessing the company's future staffing requirements over the short, medium and long-term. 

· Prepare annual budget for the department & keeping a check on profit & loss of the department.
· Improved staff motivation and retention  through performance based  increment and promotions 

· Liaising with legal consultant & keeping track of all the legal issues. 

· Performing full life cycle recruiting for multiple skill sets and disciplines. 
Assistant HR Manager
Reporting to: Director of HR
Wyndham Grand Regency Doha, (5* Hotel) Qatar  (1st Dec 2010 –10th Sep 13)
Role and Responsibilities.

· Keeping a check on profit & loss of the department.

· Assessing the company's future staffing requirements over the short, medium and long-term. 

· Liaising with the head of the department to determine their human resources requirements. 

· Prepare annual budget for the department & reduce the HR expenses.

· Producing a comprehensive human resources plan for the company's expansion over the next five years. 

· Interviewing candidates and checking references. 

· Producing job descriptions and contracts of employment. 

· Liaising with other departments in the company over candidate selection/rejection. 

· Performing full life cycle recruiting for multiple skill sets and disciplines.

· Handling employee grievances.
· Motivating employees to work in the company.
· Providing growth prospective to the employees in the company.
Assistant HR Manager
Reporting to: HR Director
Regency Group Holding. Qatar ( Group of more than 26 companies) (14th Nov 2007 – 31st Nov 2010)
Role and Responsibilities.

· Liaising with the company's senior management to determine their human resources requirements. 

· Producing a comprehensive human resources plan for the company's expansion over the next five years. 

· Preparing and placing advertisements in the local and national press. 

· Interviewing candidates and checking references. 

· Producing job descriptions and contracts of employment. 

· Liaising with other departments in the company over candidate selection/rejection. 

· Performing full life cycle recruiting for multiple skill sets and disciplines.

· Handling employee grievances.
· Motivating employees to work in the company.
· Providing growth prospective to the employees in the company.
Sr. HR Executive
Hewitt Associates, India(26th Feb 2007 – 1st Nov 2007)
Role and Responsibilities.

· Involve in complete recruitment life-cycle for identifying and selecting talent of varied skill sets for different divisions of the organization through database of job site, Placement agencies, Referrals. Drafting of Advertisement, Conducting Walk Ins.

· Involved in selection process including Preparing and conducting technical tests   as well as negotiating & following up with potential candidates till the time they are not on board.

· Planning human resource requirements in consultation with heads of different functional & operational areas and conducting selection interviews.

· Producing job descriptions and contracts of employment. 

· Liaising with other departments in the company over candidate selection/rejection. 

· Maintaining and updating personal records.
· Administering the company's pay policy. 

· Devising new and effective company incentive schemes - these have reduced absenteeism and increased production levels by 10%.
· Administration of PF & all other benefits etc. 
HR Executive
Wipro Industries Pvt. Ltd. India (24th Dec 2004 – 24th Feb 2007)
Role and Responsibilities.

· Make and Update Induction Programs to acquaint the new-joiners with the organization's culture, its objectives and processes to ensure that they become productive in the minimal possible time.

· Appointment Letters, appraisal letter & confirmation letter and facilitating background verification check.

· Capture strength & turnover data as well as coordinating with different level of departments for increments & promotions or any transfer etc. 

· Handling Leave and attendance system 
· Developing effective training programs in conjunction with other departments in the company. 

· Accessing technical skills of new hires.
· Driving attrition control and retention interventions.
· Training new employees regarding the product.

HR Executive
Netvantage,  India(Dec 2003 – Nov 2004)

Role and Responsibilities.

· Counselling the employees and their Grievances & motivating them.

· Preparing Issue log and taking corrective action on time against their Grievances, suggestion and feedback.       

· Conducting and initiating team and moral building exercises by Organizing events and outings.                                        
· Annual corporate picnic, Monthly Birth Day celebration, celebrating seasonal Occasions.
· Undertaking new HR initiatives linked to employee engagement activities Like Quiz Contest, tournaments.                
· Handling activities related to Rewards and Recognition.
· Maintaining and updating personal records.
· Administering the company's pay policy. 

· Devising new and effective company incentive schemes - these have reduced absenteeism and increased production levels by 10%.
· Performing full life cycle recruiting for multiple skill sets and disciplines
· Administration of PF & all other benefits etc.
Strengths
· Recruitment & Selection: Well versed in all aspects of recruitment & selection procedure.

· Sales & Relationship Management: Having interacted with clients across all levels on individual and corporate level am well acquainted with Relationship Management. Meeting deadline/ achieving targets are traits I am well versed with.

· Personal Skills: Also have developed my presentation & communication skills to cater to the ‘customer oriented’ service industry.

· Industry Knowledge: Have fair knowledge about the Human Resources & operations.
Other Details
Hobbies                    : Watching Cricket, River rafting para gliding, & Adventures sports.

Languages Known   : English, Hindi (Read, Write & Speak)
Technical Skills

· MS Word, Excel, Power Point, MS Outlook, Lotus Notes Internet and contact center tools.




