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A highly motivated and results driven accountant with over nine years of invaluable experience in leading and developing a successful finance team. Skilled in numerous financial and accounting fields, including: preparing annual budgets, monitoring key accounts and credit control. Having the ability to handle complex assignments effectively & possessing the confidence to work as part of a team or independently. I am presently looking for a suitable opportunity position with a forward thinking company where I can excel, deliver & achieve my potential.
P R O F E S S I O N A L   S K I L L S
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	Financial
	Management
	

	Cash Flow control
	Predicting future trends
	

	
	Supervisory skills
	

	Management Reports
	
	

	
	Financial regulations
	

	Budget preparation
	
	

	
	Decision making
	

	Financial forecasting
	
	

	
	Managing budgets
	

	Interpreting financial data
	
	

	
	Effective delegation
	

	Auditing
	
	

	
	Conflict resolution
	

	Strategic thinking
	
	

	
	
	





Personal
Proficient in Oracle, SAP, Quick Books Excellent Communication skills
Good command over English language Good IT knowledge
Presentation skills Problem solving Analytical mind
P R  O  F  E  S  S  I  O  N  A  L    E X  P  E  R  I  E  N  C  E
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May 2014 – Present
Assistant Manager Accounts
Job Responsibilities:
· Prepared Internal Management Reports for the senior management 

· Managing Statutory & Vendor Payable Report 

· Monthly Cash flow forecast 

· Responsible for clients payroll management (i.e. Huawei, IBM, ZTE, AC Nielsen, Phillips, DHL, UBL) 

· Supervision of daily Entries in Oracle based system JD Edwards 

· Responsible for managing funds of a company which has annual turnover of Rs. 2.4 Billion and their respective discounting and settlements with the banks 

· Leading a team of 8 people for preparing all management reports, including checking, verifying and authorization 

· Coordinate with External Auditors (KPMG), preparation, data organization and compliance 

· E-Filling of Sales Tax/Income Tax Returns with regulatory bodies 

City and Guilds Pakistan (Private) Limited
April 2013 – May 2014
Finance Executive
Job Responsibilities:
· Successfully Implemented SAP (FBL3N/FBL5N/FF68/SM35/F30/F03) 

· Ensure that all financial transactions are recoded accurately in CGP QuickBooks, and reporting to Finance Manager & Company Secretary 

· To assist the Manager in External Audit (BDO), preparation, data organization 

· Prepare a monthly expenditure report for credit cycle management 

· Ensure that the Revenue file is complete for filling bi weekly to Head Office – UK 

· Control advances, receivables/payables and prepayments 

· Responsible for monthly financial report to Head Office-UK on Assets & Liabilities 

· Responsible for planning and monitoring of the budget for office 

· To ensure relevant financial and administrative policies and procedures are accurately applied, regularly reviewed and kept up to date, and ensure quality performance of the administrative organization of all data on payments, receipts, mutations 

ACCA Pakistan
November 2011 – April 2013
Branch Accountant/Branch Business Support Executive
Job Responsibilities:
· Ensure that all financial transactions are recoded accurately in ACCA Pakistan QuickBooks, and reporting to Head of Finance 

· Compliance with all relevant legislation and make reports as necessary, ensuring compliance with any guidelines laid down by the HQ 

· Developed external relationships with appropriate contacts, e.g. auditors, solicitors, bankers and statutory organizations, such as FBR, SECP, PCP and other regulators 

· Managing MNP (Governing Board for ACCA Pakistan) and its sub-committee meetings, taking minutes and communicating with in stipulated time frame 

· Ensure that fixed asset register for ACCA Pakistan is kept up to date 

· To Assist Manager in Budgets, Phasing, monitoring, budgets mapping 

· To Float information to departments about budgets and events 

· Assisting Manager in implementing Business continuity plans 

· To assist the Manager in External Audit (Ernst & Young), preparation, data organization 

· General insurance, assets, vehicles, equipment and claims supervision 

· Supervision of Advances, Receivables/Payables 

· Support Business Development Department in organising ACCA events for various stakeholders e.g., employers, members, tuition providers, students etc 

· Supporting overall employer strategy of ACCA by analysing job market situation and producing reports on weekly basis 

· Engaging with ACCA employers through various channels and providing recruitment support to them 

Lahore Stock Exchange Limited
September 2009 – November 2011
Assistant Manager Regulatory Affairs/Secretary Arbitrations
Job Responsibilities:
· Responsible to manage Arbitration cases, Analyze financial transactions, determine accuracy as per General Regulations of the Exchange 

· Successfully disposed off 196 arbitration cases 

· Participated in meetings with the engagement team; defining strategies to mitigate key engagement risks and also organized client meetings with senior management to discuss the overall scope 

· Supervised the team during assignments and assessed the impact of their approach on the final bottom line in particular the impact on an arbitration cases 

· Responsible for writing and overseeing the arbitration awards 

· Supervised the work of team members and provided them with guidance upon the arbitrary procedures 

· Managed special purpose reporting assignments including SECP monthly reports 

· Provided excellent client service through effective coordination and efficient engagement management on complex investment issues 

· Identifying control weaknesses and prepared presentations with proposed recommendations for the Board of Directors and Arbitration & Advisory committee 

Escorts Investment Bank Limited
July 2004 – August 2009
Accounts Officer
Job Responsibilities:
· Successfully implemented new oracle based accounting software (ALMANAC), prepared chart of accounts for new software, transferred data from old database to the new software and monitor the parallel run of both software 

· Perform reconciliation (Banks, Balance Sheet, Suppliers) 

· Prepare and review journal entries 

· Book keeping 

· Managing Islamabad branch day to day operations 

· Control advances, receivables/payables 

· Responsible for monthly report to SBP on Assets & Liabilities 

· Analyze financial transaction, determine accuracy and compliance to established policies and procedures 

· As a team player, took part to eliminate the manual work load with customized reports to make work efficient and reliable 

· Improved monthly closing procedures for the efficient reporting 

· Cash handling 

· Any other duties or responsibilities as assigned by the manager 

Q U  A  L  I F  I C  A  T I O  N

	Masters in Business Administration (Finance)
	2008

	Imperial College of Business Studies Lahore
	

	Bachelors of Arts
	2003

	Forman Christian College Lahore
	


T R A I N I N G   &   D E V E L O P M E N T

· Successfully completed IFC (International Finance Corporation) training workshop on “Enforcing Good Corporate Governance Practices” organized by Lahore Stock Exchange – March 2011 
· Participated  SAFE  (South  Asian  Federation  of  Exchanges)  seminar  on  Financial  Literacy 

“Promoting understanding of organized financial markets” organized by Lahore Stock Exchange – November 2010 

I N T E R E S T S

· Books 

· Current Affairs 

R E  F  E  R  E  N  C  E  S

References will be furnished upon request.
