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Professional Profile
Highly experience Inventory Controller and warehouse Executive with over 8 years of hands-on experience in effective warehouse shipping and receiving operations. Supervise 25 Employees, delegate duties to the staff with clear objective. Supervise Inventory Audits of 32 Retail Stores through Monthly Inventory Audits.
Skill Highlight
Shipping and Receiving




Manufacturing and Warehouse Procedures
Defect Tracking





Automotive and Logistics Procedures
Inventory Control Procedures



Customer Service focused
Expense Control




Strong Communication Skills
Inventory Tracking




Exceptional Problem Solving Skills
3PL Knowledge





Vendor Management
Professional Experience
Store Keeper
November 2013 to September 2014
Soft Fixing Trading LLC– Dubai, UAE
Job Responsibilities:  (Supervise 4 warehouses and 5 Retail Stores across UAE over 4000 SKU’s)
· Inventory Controlling
· Warehouse management
· Stock management
· Logistics management
· Making invoices, Handling cash customers, Inter store transfers (IST),  Direct reporting to Directors
· Complete knowledge of Building material products and Plumbing material etc.
· Co-ordinate with sales team regarding Sales and100 % Delivery
· Plan warehouse layout and space requirements in order to prevent loss or damage, and to achieve full warehouse optimization.
· Supervise a team of warehouse employees, including hiring, delegation, training, performance evaluation, disciplinary actions, and termination.
Inventory Control Executive
May 2009 to Mar 2013
Ideas by Gulahmed Textile Mills Ltd – Karachi Pakistan
Responsibilities:

Inventory Control (Replenishment, Cycle counts, Inventory Audits 42 Retail Stores 2 Warehouses).
· Inventory Management (Replenishment, Main IRA Report, Stock Count every Month, Maintain System & Physical Inventory Record)

· Warehouse Management (Shipping, Receiving, Segregating, Proper Shelving, Barcoding etc.)

· Stock Management (Receiving, Barcoding, Shelving, Maintain Record, Maintain Stock Location)

· Inventory Audit (Maintain & Control Inventory of 25 Retail Stores & 2 Warehouses through Inventory Audits monthly, Weekly)

· Surprise Inventory Audits (25 Retail Stores & Warehouses with the help of 15 Inventory Executives)

· Control IST Activities (Maintain record of IST, Proper and 100% Movement from one location to another)

· Warehouse Operation (Motivate & Guide 15 Inventory Staff, 12 Warehouse Operation Staff)
· Reporting (IRA Report, Monthly Inventory Audit Report, Weekly Retail Stores Audit Report)
Professional Education
MBA (Finance)




2011
Newport Institute of Communication & Economics– Karachi, Pakistan
Computer Skills
· Strong knowledge of Profit Acc, Retail Pro Software, 
· Proficient in Microsoft Excel, Word, PowerPoint & Outlook
· Internet, Email & Web, Networking Essentials
Personal Information
Date of Birth

20 Oct, 1984
Nationality

Pakistani
Language

English & Urdu
Visa Status

Visit Visa

