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OBJECTIVE
· To obtain a responsible and challenging position where my education and diverse-well rounded work experience will have valuable application 
SKILLS
· Effective listener and communicator who successfully conveys information verbally and in writing 
· Innovative problem solver who can generate workable solutions and resolve complaints 
· Flexible team player with exemplary planning and organizational skills 
· Enthusiastic quickly absorb and retain new concepts and information 

Resourceful team player that excels at building healthy relationships with clients and colleagues
· Punctual and always ahead of time 
· Precise and making sure that things are done accurately and correctly 
WORK EXPERIENCE
· Perfume Shop at Square One Shopping Mall 
· Duties: Manager’s Assistant/Key holder &Customer Relations 
· Sun Life Insurance Company 
· Duties: Financial Advisor Assistant 
· Canadian Superstore 
· Duties: Cashier 
· Fairweather 
· Duties: Customer Service 
· Royal Bank of Canada (RBC) 
· Duties: Telemarketing Customer Service 
VOLUNTEER EXPERIENCE
· Audmax Inc. Projects: - Correctional and Women services projects 
· Dental Office Receptionist Assistance 
· Supervised Kindergarten kids ages 10 and up 
· Organized kids sport teams and fun clubs 
· Safa & Marwa School front desk assistant 
EDUCATION
· Behavioral Sciences Program University Profile, Sheridan College 
· Courses: Sociology, Psychology, Philosophy, Humanities, Behavioral Sciences & Literature 
CO-OP EXPERIENCE
· Marlin Travel Agency Admin 
· Dental Office Admin 
· Safa & Marwa Elementary school Administrator/front-desk 
EXTRACURRICULAR ACTIVITIES
· Personal fitness, team sports 
· Play piano 
· Enjoy photography 
REFERENCES
· Available upon request 
