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OBJECTIVE

A position in accountancy, auditing and taxation in which planning, Organization, analytical and interpersonal skills will contribute to clients Satisfaction and expansion in business.

Academic Qualification 
· 1996: B.Com (Lahore, Pakistan) 

EXPERIENCE

Designation: Deputy Manager Accounts
Duration: April 2014 till Feb-2015 (Total Tenure i.e 9 Months)
Place: (Lahore, Pakistan)

Responsibilities:

· Book Keeping.

· Accounting Consultancy.

Name of Company: Habib Gulzar Non-Alcoholic Beverages Ltd. (Coca Cola)
Designation: Asst. Manager Accounts
Duration: July-2012 till Feb-2014 (Total Tenure i.e 1 year & 8 Months)
Place: (Kabul, Afghanistan)

Responsibilities:

· Accounts Receivables.

· Accounts Payables.

· Payroll & General Accounting.

· Cash & Stores.

· Management Reports.
Achievements

· To lead, supervise and develop the accounts receivables team to effectively manage company receivables, maintaining employees advances, distributors, key customers, sales accounts, management reporting and ensuring strict adherence to the company policies.

· To lead, supervise and develop the accounts payables team to effectively manage company payables, maintaining supplier’s accounts, management reporting and ensuring strict adherence to the company policies.
· To lead, supervise and develop the payroll and general accounting team to effectively manage payrolls, recording and disbursing petty expenses, management reporting and ensuring strict adherence to the company policies.

· To lead, supervise and develop the Cash & Bank team to effectively manage Cash Controlling and Bank movement’s report, management reporting and ensuring strict adherence to the company policies.

Name of Company: Haidri Beverages (Pvt) Ltd. (Franchise of Pepsi Cola)

Designation: Asst. Manager Accounts

Duration: May-2003 till June-2014 (Total Tenure i.e 9 year & 1 Month)
Place: (Islamabad, Pakistan)

Responsibilities:

· Accounts Receivables.

· Export Sales.
· S.Tax & e-filling.

· Finalization of Accounts Schedules.

· Management Reports.
Achievements

· Monitoring of Sales booking rates & reports (Liquid Empty & Scrap).

· Checking of Export Sales, Commercial Invoices, Production & Clearance Report.

· e-filling of monthly Sales Tax Return.

· Checking of Supply register /Stock register & Purchase register.

· Checking of Export & Import documents.

· Involved in preparation of accounts Schedule.

· Preparation of Sales Schedule, Debtors Schedule, Sale Price Schedule, S.Tax & Ecise Duty Schedules for finalization of accounts.

· Preparation of Assets addition & deletion Schedule. Expenses Schedule for the finalization of accounts.
Name of Company: Mahboob Sheikh & Co. Chararted Accountants

Designation: CA Article Trainee Student Under ICAP

Duration: Jan-1999 till Jan-2003 (Total Tenure i.e. 4 years)
Place: (Multan, Pakistan)

Responsibilities:

· Audit.

· Sales Tax & Income Tax.
· Book keeping.

Achievements

· Planning supervising and review of Audit work.

· Preparation of financial statements for clients.

· Audit of various private and public companies. 

· Tax planning, preparation and filling of the Income Tax, Wealth Tax & Sales Tax Returns.

· General correspondence with and on behalf of the client with respect to matters pertaining to opinion regarding various statutes especially the Sales Tax Act 1990. 

· Representation of clients in Sales Tax Department during Appellate stage.

· In addition to the above, I have been involved Special Audit u/s 32A of sales Tax Act.1990.

COMPUTER LITERACY
· Worked 10 years in ERP SYSTEM ORACLE. 
· Worked in Tally Accounting Software for 2 Months.
· Completed a 90 hours Practical Computer Training course (as per requirements of ICAP). 
· I am competent in the usage of MS Office.
INTEREST / SOCIAL / OTHER ACTIVITIES

· Meeting People of different professions.

· Socializing with family and friends.

LANGUAGES 

English, Urdu, 
PERSONAL

Date of Birth

:    

24-02-1975
Place of Birth

:  

Multan, Pakistan
References

: 

Can be furnished on request
I hereby declare that the information mentioned above is true and correct to the best of my knowledge and belief and nothing has been concealed suppressed therein.
