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	profile

	
	To work in a responsible and challenging position in an organization where I can utilize my professional skills, knowledge and my personality for the betterment of the organization and implement better ways and means to achieve the organizational goals and objectives.

 

	Academic qualifications

	
	Diploma in Export & Import Management                                                            2009 

All India Institute of Management Studies, (AIIMAS) Chennai, India 

· Division: First class

Master ‘s Of Business Administration (MBA)                                            2002 - 2004
Allahabad Agricultural Institute, India

· Division: First class

Master's Of Social Work (M.S.W)                                                                  1997 - 1999

University of Lucknow, India

· Division: Second class
Bachelor in Science (B.Sc) - Chemistry & Physics                              1994 - 1996

Dr. R.M.L. Avadh University Faizabad (U.P), India
· Division: Second class
12th Class - (CBSE)                                                                                                    1993

Kendriya Vidyalaya No. 1, Ferozepur Cantt, Punjab, India                                            
Physics, Chemistry, Math, English, Hindi, Physics, Health Education & General Studies.

10th Class - (CBSE)                                                                                                    1990

Kendriya Vidyalaya No. 1, Ferozepur Cantt, Punjab, India                                             

Science, Maths, English, Hindi, Social Science, Physics, Health Education & Art.

	career history

	
	Chinubhai Kalidas & Bros.                                                           Dec. 2012 - Oct. 2014

(Axis Shipping Agency pvt. ltd) Okhla Industrial Area, Delhi, India

Senior Executive - Logistics (Sea & Air Export Clearance)

· Handling 250 containers per month (40"). 

· Preparing & forwarding of export and domestic dispatch documents. 

· Maintaining DSR & MIS reports for pre & post shipment documentation. 

· Preparing bill of lading, Certificate of Origin & GSP.

· Preparing shipping bills and document submitted to custom's EDI systems.


	
	· Arranging and managing complete delivery of containers to shippers, clients and transporters.

· Follow up for the payment of shipments and Container tracking and monitoring of vessel plan.

· Co-ordination with shipping line and clients regarding shipments. 

· Handling customer enquiries and complete follow up with agents regarding delivery of Shipments.

· Filing of Shipping Instructions (SI), prepare House Bill of Lading (HBL), Certificate of origin & GSP 

· Sending ISF details for USA Shipment on time to customers.

· Prepare HAZ Approval form & DG Declaration

· 4 person's reporting to me for custom clearance work, 1 person reporting to me for transport activity and another 3 people involved in custom clearance work.

Hindustan Cargo ltd                                                                      Jun. 2010 - Oct. 2012

307, Emerald Bldg, 77 Urmi Society, Productivity Road, Baroda, India

Senior Executive Logistics- Sea & Air Imports Clearance

· Handling clearance of 100 containers per month (40").

· Managing all customer enquiries within a professional and timely manner.

· Responsible for billing and creating daily reports for customers, packing list, invoicing, BL, AWB etc and all other Import documents. 

· Develop and build relationship with external stakeholders. 

· Overall co-ordination of Import consignment by SEA & AIR of various customers.

· All shipper docs handed over to our operation team for clearance.

· Planning and scheduling the delivery of goods and cargo's.

· Responsible for managing the loading of vehicles at all Indian Custom Air Ports / Sea Ports & Dry Ports areas. 

· Responsible for completing all custom clearance and compliance procedures for import.

· In charge of all documentation procedures as needed by the Ports and Customs Authority in behalf of the shipper / POL agent.  

Sabic Innovative Plastics India Pvt Ltd.                                       Jan. 2008 - May 2010

Plastics Avenue, Jawahar Nagar, Baroda, India

Imports Executive 

· Overall co-ordination of Import consignment by SEA & AIR.

· Overseas co-ordination with subsidiary/group companies & suppliers.

· Planning, tracking & follow-up of import consignment from Origin/POL to receipt warehouse/POD.

· Constant follow-up with CHA, Shipping line, forwarding companies and other logistics support agencies.

· Deal with CWC, CFS, Bonded Warehouses, Customs, Excise, Port authorities etc.

· Verifying the entire imports document (draft B/L) and approving them before 

	
	dispatch from Suppliers.

· Approving all the Import Checklists send by CHA.

· Checking Bills of CHA, Transporters and S/Lines and submitting it to Finance for timely release of payment.

· Maintaining all import record in ERP.

· Expertise in Documentation

Prashant Construction Company                                              Nov. 2005 - Nov. 2007

Baroda, India                              

HR Manager 

· Responsible for advertising and recruitment.

· Responsible for supervision of work at all the site.

· Maintaining Personnel Records & Confidential filling

· Maintaining  Mustor Roll (attendance register) of all Employees' and staff

Sarabhai Chemicals                                                                       Mar. 2002 - Jun. 2005

Wadi Wadi, Vadodara, India

Welfare Officer

· Responsible for the welfare activities of employees: Leader of the team consisted of Canteen Superintended, Housekeeping Supervisors, Supervise statutory compliance, General Medical Examination.

· Handling the employee's grievances, Liaison with government authority: ESI and correspondence with government functionaries.

· Maintaining electronics attendances system and records as per government rules.

· Supervision of contract labour management: Managing Skilled and Unskilled labours.

· Assisting and guiding timekeeper.

· Responsible for administrative duties of office & providing support to managerial & staff.

· Maintaining Personnel Records & Confidential filling.

· General assistance to department head & staff.

· Introducing salary accounts with ICICI Banks.

	Computer  skills

	
	· Ms-Office suit, Language C, C++ & Foxpro.

· D.T.P.

· CIC (Certificate In Computing) from IGNOU-June-2007

·  Cisco Certified Network Associate (CCNA)-May 2005.

·  Microsoft Certified Professional (M.C.P)-May-2005.

	Interests and activities

	
	Going cinema, Listening music, Playing indoor games like Carom & Chess in weekend holiday with family & friends, keeping up to date on logistics affairs & news.




