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Syed

Syed.228568@2freemail.com 
 


OBJECTIVE

Seeking a challenging opportunity in a progressive organization, this will allow my experience, extensive communication and organization skills to the best of my ability & wherein I can get the opportunity to grow up the corporate ladder of success.

PROFFESSIONAL ATTRIBUTES

· Highly motivated & an enthusiastic personality 

· Ability to work autonomously & as a team player, with demonstrated strengths. 

· Enthusiastic & An eagerness to learn & expand capabilities & face challenges with dedication. 

WORK EXPERIENCE

• 
working in Standard Charted Bank in capacity of IRU litigation officer in Recovery & collection Department Cr.Cards & Lone 2014 (upto date).
•     Worked Account Payable/Account Receivable/Petty cash /Paymaster in Landon Crown Hotel in Dubai. This is tourist and Hospitalities attraction facility in Dubai (U.A.E). (2011 to 2013).
• 
Worked in Terrazzo Dubai Co. LLC. As a Senior Accountant (Oracle System) - Looking A/c Payable/Payroll/Petty Cash & Receivables (Payroll Wages protection system WPS) - more than 1000 workers. (2007 to 2011)
•  
Worked as Accountants payable supervisor in Pearl Continental Hotel Karachi This is a Tourist and Hospitalities attraction facility in Karachi with extensive catering facilities I handled all type of payables and petty cash expenses. (2004 to 2007)
•     Worked in Dr. Zia Uddin Hospital in Karachi Pak. the capacity of Front Officer Manager (Administration on duty) look after store receiving purchasing also since  (1999 to 2003)
•     Worked as Chief Accountant at Al Boom Resorts & Tourist Village Dubai. This is a Tourist and Hospitalities attraction facility in Dubai with extensive catering facilities. Specializes in traditional, Arabic Service food and accommodation part of 6th Companies forming Al Hareb Group of Companies (LLC). (1996 to 1999)
•     Worked as Accounts Payable /Paymaster In charge and time to time look after Credit Department also (A/c Receivable) at Le Royal Meridian Hotel, Bahrain. (1993 to 1996)
•  Was transferred to Jeddah Intercontinental Hotel, I Joined the  during its pre-opening with a promotion as Accounts Payable  & Paymaster Supervisor also worked as an Income & Internal Auditor Side. (1991 to 1993)
•    Worked at the Intercontinental Hotel Abha Saudi Arabia as a Chief Storekeeper & Cost Controller, I gained considerable experience in every aspect of cost accounting and was able to manage the department independently. And during the absence of purchasing Manager worked purchasing Department as Purchasing manager 1 ½ Years. (1986 to 1991)
EDUCATIONAL QUALIFICATIONS
· Secondary School Certificate Examination Passed in 1981
· Higher Secondary School Certificate Examination Passed in 1983
· Bachelor of Commerce Degree Karachi University Passed in 1986

Courses Attended

.
Extensive knowledge in computer applications (especially MS Excel) and business solutions software skills. Experience in working with Oracle, SAP, Tarane System, Acum, Sun System Tally ERP & Peach Tree a plus. Qualifications in accounting or finance.
· Completed the courses in Guest Courtesy (Customer comes first, Front Office Receptionist, in charge Guest Relation Officer) Conducted by Hotel Inter-Continental MS-Office, Well knowledge of Internet.

· Financial Accounting for the Hospitality industry conducted by the American Hotel & Motel Association.

· Complete courses in Microsoft XL Window and Tarane System, Oracle System. Acum Sun System Hotel Industry Tally ERP & Peach Tree.
Complete course training (Payroll wages protection system WPS) conducted by Minstery of labour         Dubai UAE.
LANGUAGES


Good communication Skills

· English

· Urdu

· Arabic 

DECLARATION

 I hereby declare that all the statement made in this application is true & correct to the best of my knowledge and belief.

