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Objective 
To seek a position that allows me to grow professionally and utilize my skills to contribute for the betterment of the organization with dedication, determination and resourcefulness.
Key Skills  
· Good Communication and planning skills
· Quick learner having flexible personality, people oriented, work well as an individual and best in team, require little supervision
· Team Management 
· Customer satisfaction
· Computer Skills (MS Word, MS Excel, & MS PowerPoint), Email and Internet browsing.
Achievements 
· Best  Sales Sales Executive at Barclays Bank  for March 2010
· Consistently achieved a high level of customer satisfaction by exhibiting a positive attitude and building trust, by ensuring commitments with Barclays Bank
Career Experiences 
SALES REPRESENTATIVE
Sky Links Gold Trading L.L.C
Feb 2014 to Till Date 
· Online trading with different forex Companies, manage Gold Orders with different Forex companies.
· Developing strong business relationships with customers, managing large accounts and territories as well as finding and converting  prospects to customers
· Responsible for the market coverage in order to reach the objective.
· Identified all the customers issues and resolved it effectively
Sales Executive
Barclays Bank
Jan 2011 to Dec 2013
· Worked in Loan department as a Lead Generator
· Finding potential customers for the Bank
· Maintain professional internal and external relationships that meet company core values
· To retain the existing customers
· Provided potential customers and gave good growth to the organization
Sales and Admin Executive
Moon Light Real Estate Enterprises Islamabad
Dec 2010 to Jan Dec 2011
· Responsible for the marketing of the company products and services to the right market 
· Maintain professional internal and external relationships that meet company core values
· Responsible for meeting sales goals and overall quality of service
· Responsible for the market coverage in order to reach the objective                      
· Identified all the customers issues and resolved it effectively
· Determined ways to increase sales for the organization
· Developing strong business relationships with customers, managing large accounts and territories as well as finding and converting  prospects to customers
· Expertise in exploring and developing new markets,  accelerating growth and achieving desired sales goals
Accountant
Lucky Star Private Limited
Jan 2009 to Dec 2010
· Managed all the company accounts on daily basis
· Managed  monthly salaries of all the employees
· Dealers Management, acquiring thorough understanding of the designated dealers of Islamabad  and managing their accounts
· Managed Journal, Ledger, and Balance sheet
Courses
· Accounting software, Peachtree and Quick Book
Education 
· 2006 to 2008
Bachelor in Commerce
University of Azad Jammu and Kashmir(Pakistan)
Personal Details 











· DOB


:
15-06-89
· Marital Status           :         Single
· Visa Status               :         Employment Visa
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