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	· Gulfjobseeker CV No: 1371942
To interview this candidate call 971505797566

Or email us back filled up Vacancy Form
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	PROFILE SUMMARY
	

	
	
	
	
	

	Extensively skilled, competent and reliable  professional putting forth over 7+ years of experience in the field of Accounts & Book-keeping  within Toll Tax and Security industry. Delivering strategic direction for improved maintenance and efficiency. Skillful in building cohesive team structure and establish operational excellence to drive organization vision to viable and realizable goals. Adept at moving into new environments and extrapolate from the existing experience to quickly adapt to new ways fluently.
	


	
	
	
	QUALIFICATIONS 

	
	
	
	

	MSc Finance & Business Management
University of Bedfordshire, United Kingdom  (July 2012)
Bachelor of Commerce

Azad Jammu & Kashmir University, Muzaffarabad, Pakistan  (May 2000)


	


	
	
	
	CAREER SNAPSHOT

	
	
	
	

	Assistant Accountant
Fast Response Security Luton, UK

	   Mar 2008 –Mar 2010

	Finance Manager
New Bus Terminal Sukkur, Pakistan

	Apr 2004 – Apr 2006

	Accountant/ Computer Operator
New Bus Terminal Sukkur, Pakistan

	  May 2000 – Apr 2004

	

	
	
	
	AREAS OF EXPERTISE

	
	
	
	

	· Giving financial advice to departments and management
· Analyzing financial data
· Producing year-end financial statements
· Liaising with the company's auditors
· Completing complex bank account reconciliations
· Responsible for profitability analysis, capital budgets and expenditure tracking
· Accurate billing of clients
· Producing statutory accounts and maintaining files
· Helping company departments to plan, manage and report their budgets forecasts and variances

	

	
	
	
	PROVEN JOB ROLES

	
	
	
	

	Assistant Accountant 
Fast Response Security UK  
(March 2008 – March 2010) 
· Processes payments and documents such as invoices, journal vouchers and statements items billed against items ordered and received and reconcile differences

· Enter and update accounting data

· Post financial data to appropriate accounts according to instructions

· Review on-line transactions for changes and accuracy and corrects errors

· Prepare account deposit slip, and deposits money as directed

· Filing records and reports properly

· Operate standard office equipment and perform related work as assigned


	Finance  Manager 
New Bus Terminal  Sukkur  Pakistan  
(April  2004 – April  2006)               
· Providing and interpreting financial information
· Monitoring and interpreting cash flows and predicting future trends
· Analyzing change and advising accordingly
· Researching and reporting on factors influencing business performance
· Developing financial management mechanisms that minimize financial risk
· Conducting reviews and evaluations for cost-reduction opportunities
· Managing company's financial accounting, monitoring and reporting systems
· Liaising with auditors to ensure annual monitoring is carried out properly
Accountant/Computer Operator 
New Bus Terminal Sukkur Pakistan 
(May 2000-April 2004)
· All accounting functions including credit control duties
· Monthly bank reconciliation statements
· Processing purchase invoices & staff expenditures
· Raising cheques, analysis of income & expenditures
· Preparation of Final accounts & Balance Sheets of the company


	IT SKILLS
· Email applications                  : Yahoo, Windows Live
· Office Suite                                : Microsoft Office(Word/Excel/Power point)
· Accounting Software              : Peachtree, Quick Books, Tally ERP9
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STRENGTHS








Accounts & Book-Keeping


Sales & Purchase Invoicing


People Management


Computer & Administration Skills


Peachtree, Quick-Books & TallyERP9


Organizational & Managerial Skills


Customer Service Relations


Teller Operations
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