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Communication Skills:

Test

Score

IELTS

7.5/9 Band

Test of English for International Communication
Advance Level
Software Used

· SAP BW-FI
· SAP HR
· SAP XiBuy/Xponential
· Tally

· Quickbooks

· Ariba
· SharePoint Site

· Tableau(License Holder)

· DPS Tool

· RTrak Tool

· Business Explorer

Computer Skills
Microsoft Office

· Excel (Pivot tables, Macros)
· Power point (Advanced)

· Word (Advanced)

· Outlook (Advanced)
Achievements off work
· With an attempt to give back to the community, I involved myself with community service initiatives. Currently, I Co-Lead a year-round volunteering initiative at Deloitte called “Be a Teacher” where we teach under privileged children every weekend at Hyderabad Council of Human Welfare (HCHW

Linguistic Abilities:
Language

Read

Write

Speak

English







Hindi







Arabic



X
X
Urdu

X
X


Personal Data:
Date of Birth      : 19-07-1987
Age                      : 27
Sex                       : Male
Marital Status    : Single

Nationality         : Indian

	Career Objectives

Seeking a challenging career that utilizes my skills in my area of competence and enriches my knowledge, and gives me a chance to be part of a team that contributes towards the growth of the organization, thereby yielding the twin benefits of job satisfaction and convenient professional growth.
Strengths

· One of my biggest strengths is I am a quick learner. 
· I like to get into details of everything I do and that’s why I give attention to details. 
· I can manage pressure and have ability of strong multi-tasking skills.
· I have very good skills of Prioritizing work.  
· I have been working with in a close team of 8-10 people, very good team player. 
· My work demanded being independent and take decision which made me very good at decision making. 
Achievements at work
· Identified a fraud of 8 Crore in IT department while conducting Internal Audit.

· Identified a fraud of 80 Lakhs in procurement while auditing the purchases of the firm.
· Transitioning multiple activities from US Leadership and working on process improvements.  
· Training 7 new hires in the team(Associate Analyst/Analyst/Senior Analyst)

· Recognition as Best of the Best (Exceptional Service) In Finance & Administration.

· 2 Applause awards and 1 spot award for Transitioning/Streamlining/Training.

· Appreciated by the Management for Knowledge Sharing across the team. 

· Effective first level backup in the team created with everyone in the team is primary backup.
· Introduced multiple process improvements which shortened the process and improved the quality check. 

· Recognition of Completion in training Stepping up to Management from Harvard Business School Publishing in 2011. 
Work Experience
Company      : Deloitte Consulting                 June 2012 to March 2015
Designation  : Consultant  - Internal Audit
Key Responsibilities(Audit Senior) - June 2012 – 2015
· To conduct monthly in-depth audit over $3 Million spent on office expenses and check for frauds.

· To give a detail write up for the audit performed. Process improvements which minimizes the chances of fraud. 

· Perform regular and comprehensive compliance risk assessment for all cardholders. 

· Contact cardholders on suspicious activities on their card accounts and take necessary actions.
· To check for the fallouts in the process which leads to fraud and suggest for a checkpoint.
· To have multiple checks while the audit is performed to make sure the frauds are caught.

· To report the findings of the audit to the management on monthly basis. 
· To meet all the required parties in the firm and conduct necessary meetings with them.

· To Follow-up with the vendor American Express and make sure the procedures are followed appropriately by them. 

· Work as Manager’s back up and work with the team to make sure the activities are completed within the TAT and quality and the business is continued seamlessly. 

· To do a thorough research on the suspected activities and make sure nothing is neglected. 

· Introduced process improvements which reduced the risk of fraud and increased the quality and as well as quantity of audit. 

· Prepare quarterly, half-yearly and annual list of the non-compliant stakeholders and report. 

· To make sure the policies and guidelines are followed by the stakeholders. 

· Prepare fiscal year reports for US and India’s leadership presenting the year spent details.

· To check the receipts for the purchases and follow-up with the employees for inconsistencies. 

· To make sure the purchases are made as per Firm’s guidelines and IRS of USA. 
· To conduct prepayment and post payment audit for the specialized cards on a monthly basis and present the findings to the Leadership. 

· To work on adhoc reports for leadership whenever required and to support the manager in pilot projects.

Company      : AP Corporate Bank                 June 2008 to March 2012
Designation  : Senior Sales Executive
· To develop new business through cold calls.
· Interact with existing customers to increase sales by providing new offers.
· Speak to the customers about discounts and making sure the product is sold.
· Working on targets and making sure the monthly targets are achieved.
· To prepare documentations for the processes.

· To have a friendly behavior with the customers. 
· To have a list of potential customers and follow-up regularly and close the sale.

· To work with the team and be a team contributor.

· To work with the Manager and understand the requirement of the business and deliver accordingly
· To follow the guidelines and policies in day to day work and work with complete integrity
· To finish the targets within TAT.

· To talk to the client to help them make the right decision with their accounts.  
· To identify possible sales opportunities and generate new business.

· To meet clients and talk to them about their financial needs and keeping records.

· To set up calls and meetings with the clients for new sales opportunities. 
· To work in credit card sales and call customers in offering new credit cards.

· To work with backend team and get a list of existing clients and potential clients.

Company      : Adnaan Enterprises                 October 2005 to 2008
Designation  : Accountant/Sales
Key Responsibilities(Accountant) - 2005 – 2008

· To prepare accounts for the firm and perform reconciliation. 

· Reconcile financial discrepancies by collecting and analyzing account information.
· To record the entries using Tally.

· To prepare P&L account statements and other reports.

· To prepare payments by verifying documentation and requesting disbursements.

· Preparing PO’s and maintains ledgers. 

· Prepare month end AP-AR for the firm.  

· To verify invoices and check requests & setup invoices for payments. 

· To keep a track of all expenses and process expense reports. 

· Reconcile accounts payable transaction and prepare analysis reports.

· Maintain vendor files and store all receipts.

· Reach out to customers for sales.

· Setup interviews with potential clients and make a sale.

· To identify business opportunities by evaluating their position in the market.

· To negotiate terms of an agreement and closed sales successfully.

· Challenged objectives with a view to getting the customer to buy.

· Brought 35% increase in sales from 2005 through 2008.

· Highest deal sale in INR was 25Lakhs (150,000 AED).

· Establish relationship with existing customers for continued business.

· Negotiate rates with vendors and supply to clients.

· Survey the market for new clients and discuss them about their requirements.

Basic Qualification
Qualification

College/University

Year of Passing

B Com
Bhavan’s Vivekananda Degree College (Osmania University)
2008
10+2

Bhavan’s Sri Aurobindo Junior College
2005
10th 

Mount Carmel High School
2003









