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CAREER OBJECTIVE
Seeking a job in a professional and competitive ambience, where I can utilize my knowledge, skills, and experience towards the organization’s success and self-development.

AMBITION
To work for an organization which can provide me dynamic work sphere to extract my inherent skills and reach me extreme heights considering my qualifications and even offer me a level of challenge and responsibility for my career growth.

AREA OF INTEREST

Accounts & Finance.
PROFESSIONAL EXPERIENCE

KARVY COMPUTER SHARE Sep 2013 – Jan 2015,
Worked as an ‘Investor relationship officer’ for KARVY COMPUTER SHARE, India, Hyderabad.
COMPUTER SHARE is the leading “Register and Transfer Agent” Headquarters in CANADA.
Job Responsibilities in Karvy:

· Maintaining the portfolio of shareholders of CANADA, USA, UK.
· Maintaining the Tax information of the shareholders.
· Transferring of shares from one shareholder to another shareholder.
EDUCATION
· Completed MBA from OSMANIA UNIVERSITY.

· Completed Graduation from OSMANIA UNIVERSITY.
· Intermediate (CEC) from M.E.A Junior College.

· SSC from New Villa Mary High School.
TECHNICAL SKILLS
Accounting Packages:  

· Tally 7.2 , 8.1 & 9.0

· Wings 2000

· Peachtree 7.1,

· DacEasy
OTHER TECHNICAL SKILLS
· MS OFFICE 2003, 2007 & 2010
· Operating Systems Windows 98, Dos, XP-Professional & Vista     

· Hardware Configuring & Assembling new systems and trouble shooting.

· English Typing (60WPM). 
PERSONAL TRAITS
· Ability to work in a team with diverse backgrounds.

· Strong commitment and dedication towards work.

· Willing to learn and adapt to new opportunities and challenges.
· Good interpersonal relationships.
· Possess positive attitude, hardworking nature and quick learner. 
DECLARATION
Being technically sound, young and enthusiastic, I am confident that I can fulfill your esteemed organization’s wish and hope that I’ll get the privilege of serving your organization.

If given a chance, I assure you that I shall prove myself diligent and honest in the execution of my duties entrusted to me.
Date: 
Place: 






