AREAS OF EXPERTISE
Vendor Management
Cost Reduction
Material Sourcing
Inventory Management
Negotiating 
Contract Management
Project Management

PROFESSIONAL
Certified Purchase Manager – PIMS 
PERSONAL SKILLS
Time management
Proactive and assertive
LANGUAGES
Arabic, English, Hindi 
PERSONAL DETAILS
DOB: 28/03/1980 
Valid Driving License
Nationality: Pakistan
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PERSONAL SUMMARY
A hardworking, pro-active purchasing manager with an upbeat and positive attitude, who is looking for an opportunity to make a big difference in a business that is moving forward. Possessing a track record of achievements and a proven ability to manage the vendor / supplier base to reduce lead time and cost where ever possible. Results driven and able to use initiative to develop effective solutions to supply chain problems, whilst having an active and dynamic approach to work and getting things done efficiently. 

Looking for a suitable managerial position with an exciting and ambitious company that offers genuine room for progression. 
Current Employer & Designation:
AATCO General Trading Co. 

Purchase & Logistics Manager 
May 2013 - Present

Previous Employer 

Mohammed Abu Bakr S Bamukrah EST – Jeddah – Kingdom of Saudi Arabia

Purchase & Logistics Manager 
Sep 2004 - 2012
Job Responsibilities
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· Controlling the purchase and supply of all procured items
· Reviewing all contracts/agreements to achieve ‘best price/best quality’ purchasing
· Identify & develop vendors for required products & services
· Manage & develop relations with suppliers to ensure best market price & quality

· Receive purchase request for departments, arrange quotations, negotiate payment and shipping terms & process purchase order

· Price comparison between other supplier’s quotations
· Monitor quality of goods & services delivered by vendors
· Process the suppliers’ invoices for advance/part/final payment
· Monitoring inventory, office stock and ordering supplies as necessary
· Follow up from the time of shipment departure till arrival, with shipping forwarder and online system tracking

· Timely monitoring all inbound activities 

· Handling shipping documents and prepare for the clearing agent make sure to avoid demerge due to delay 

· Check all shipping docs such as Bill of lading, invoices , packing lists , certificates of origin and weight
· Processing and handling LC , DA , DP and collection
Academic Qualifications 

· Supply Chain Management                                               PIM , Karachi                          2012

· Bachelor of commerce                                                     Karachi University                    2004

· Diploma in Computer Science 



CFC Pakistan


2002
· Intermediate





Karachi Board


2001

· Certificate in Computer Science (IT)


CFC Pakistan


2000
· Matriculation





Karachi Board


1999
Skills
· Microsoft Office (MS Word, MS Excel, MS Outlook Express)

· Typing speed 45-60 wpm

· Tally ERP 9
· Ability to identify and implement new procedures and process

· Vast experience of working with a range of external suppliers , excellent judgment and decision making

Driving License
VALID UAE DRIVING LICENSE (Own Car)

Languages 

English, Arabic, Urdu and Hindi
