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OBJECTIVE:


To secure a position with a progressive, innovative company where my skills and experience can be utilized to the fullest.

SUMMARY OF EXPERIENCE:

· A creative communicator and presenter able to establish rapport with individuals and groups at all organization levels and able to deliver enthusiastic presentation with clarity and humor to diverse audiences.

· A strong leader and motivated team player, with a reputation for perseverance, and success in personal and professional goals.

· Team developer and facilitator toward effective functioning and strategic goals.

· Ability to work under pressure and handle multiple priorities with minimum supervision.

· Exceptional skills in communication, presentations with demonstrated abilities in conceptualizing and delivering management trainings.

WORK EXPERIENCE:
Nov 2008- Feb 2013

: FIRST SOURCE LTD., - Trichy





Job Title:  Accountant
· Daily/Monthly bank reconciliation consumptions
·  Stock Audit on monthly basis & any variances are addressed

· Review trial balance , profit & loss account , balance sheet on monthly basis

· Petty cash handling 
·  Journal Entries 
·  Recording holiday and office Sickness 
·  Posting of sales invoices and credit notes 

· Emailing and sending all invoices

· Coding all invoices

· Month end reconciliation

· Looking after the credit control

· Customers payments

· Posting purchase invoices

· Checking purchase invoices

· Reconciling supplier statements

· Paying authorized invoices

· Preparing remittance advices

· Setting up new suppliers and credit checking them 

· Posting all bank transactions

· Banking cheques

· Assisting with weekly cash flow forecasts and preparing month end

· Updating office equipment records

· Annual business plan workings in comparison of rolling estimates with actual

Feb 2013 to Dec 2013           : AIRCEL CELLULAR  LIMITED 

                              Job Title :  Accountant Assitant
· Checking purchase invoices

· Daily cash collection deposit to bank

· Cheque date wise deposit to bank 

· Collections calculating & target
· Petty cash handling 
·  Journal Entries 
·  Recording holiday and office Sickness 
·  Posting of sales invoices and credit notes 

· Emailing and sending all invoices

· Coding all invoices

· Month end reconciliation

· Looking after the credit control

· Customers payments

· Posting purchase invoices

· Reconciling supplier statements
· Paying authorized invoices

· Preparing remittance advices

· Setting up new suppliers and credit checking them 

· Posting all bank transactions

· Banking cheques

· Assisting with weekly cash flow forecasts and preparing month end

· Updating office equipment records

Dec 2013 to Till date

ALI ALHASHEMI TRADING ESTABLISHMENT ( Muscat,oman)

                                                           JOB TITLE : BRANCH ACCOUNTANT
· Petty cash handling 
· Journal Entries 
· Recording holiday and office Sickness 
· Posting of sales invoices and credit notes 

· Emailing and sending all invoices

· Coding all invoices

· Month end reconciliation

· Looking after the credit control

· Customers payments

· Posting purchase invoices

· Checking purchase invoices

· Reconciling supplier statements

· Paying authorized invoices

· Preparing remittance advices

· Setting up new suppliers and credit checking them 

· Posting all bank transactions

· Banking cheques

· Assisting with weekly cash flow forecasts and preparing month end

· Updating office equipment records

· Allocate cash received and process payments in a timely manner

· Process all weekly and monthly payroll

· Accruals and prepayments

· Report on debtors and creditors

· Frequent record maintenance and archiving 

EDUCATIONAL QUALIFICATION:

B.Com, M.B.A
B.Com (2005- 2008)

Srimadh Andavar College, Trichy

AGGREGATE PERCENTAGE (U.G):

52%
M.B.A (2010- 2012)

Bharadhidhasan University Trichy

AGGREGATE PERCENTAGE (P.G):

62.5%
SKILL PROFILE

Type Writing

:
English Typing 

Languages Known
:
Tamil, English,Hindi
Tally                            :            ERP 9.1
PERSONAL DETAILS

Date of Birth

:
13th Nov 1986
Gender


:
Male
Nationality

:
Indian

Marital Status

:
Single

