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Career Objective:

To obtain a challenging position, preferably on Logistics & Supply Chain division with an esteemed organization, which assure mutual benefit to both the entities by utilizing my knowledge, skills and experience.
Fields of Expertise: 
· Logistics & Supply Chain (5.3 Years)
· Office administration & Customer relation (10 Years)
· Travel Agency – Corporate Account Handling (9 Years)
Educational Qualification:

· B Sc. (Bachelor of Science in GEOLOGY) University of Kerala, India.

· PGDT. (Post Graduate Diploma-Tourism Management) Annamalai University, Chennai, India.
Skills:

· Inter Personal, Analytical, Negotiation, Leadership, Communication, Computer& Team Player

Additional Certificates:

· Diploma in Computer Applications 
· Computer Programming – BASIC Language (From LBS, Kerala GOVT. -1989)
Training:


· Certificate in Airline Reservation System from Saudi Arabian Airlines – ARABI GALILEO System. SAUDIA, Riyadh, K.S.A.
· Familiar with ISO Certified Quality Management Service Application

Languages Known:

· Fluent in English, Hindi and Malayalam (Read, Write and Speak)

· Fair in Arabic, Urdu and Tamil (Speaks only)
Work Experience:    
· Feb 17. 2010 to till date: - Logistics Coordinator
National Advanced Systems Co Ltd. (NASCO) (5+ Years) 
With NASCO, a well renowned Telecom Company (MOTOROLA partner in KSA), having a Billion $ Telecom project with Ministry of Interior (for the Directorate of Telecommunication – DOT & Public Security Department – PSD), working as the Project Logistics Coordinator reporting directly to the Program Director.
Duties and responsibilities: 
Possess a prominent role in planning, procuring, storing and distribution of equipment and services from different suppliers and service providers locally as well as internationally to more than 450 sites and locations around the Kingdom for the project. Handle faulty equipment, its replenishment and inventory control.
Being the Logistics Coordinator of the Mega Project, I play a prominent, responsible role in line with the central Logistics & Supply Chain dept. of the company, NASCO, to execute the requirements of the project. Since we have accredited suppliers and service providers designated by the Ministry of Interior, the initiation and order processing is begins with me, mainly to the main suppliers and some of the authorized subcontractors. The services also been availed accordingly. After having tracked processed and received the goods locally and internationally undergoing all formalities, coordination with the clearing agents is so crucial at the Air ports, Sea ports, Dry docks and Customs.
Receipt, verification, registry, and safe storage is strictly monitored and informed to the concerned requesters and audit/finance dept. for closure of POs, L Cs and other financial formalities, carried out in conjunction with the warehouse. Verification (Inventory), segregation according to the requirement and mobilization to relevant sites / regions / offices as per Bill Of Quantity is one of the very challenging tasks,  because a small/simple mistake could cause a huge impact on the hectic implementation and commissioning plan scheduled to more than 450 sites/locations, around the Kingdome

Security, Insurance discrepancies and all the other infrastructural and precautionary measures are also being handled in between. A very effective documentation is much more challenging considering the frequency and volume of equipment and services involved where accuracy is mandatory.
I am reporting directly to the Program director of the Project, but parallel / technically to the Chief of Central Logistics & Supply Chain of the Co., who is passing on duties and responsibilities to me for the smooth and effective functioning and execution of the tasks assigned to me by the Project.

Handling of faulty equipment and its management (warranty, replenishment, repair & return, re-distribution, communication / tracking and documentation) is also a vital responsibility which requires very close follow ups and updating.
· June 19 – 1999 to Dec. 2009:  - Office Administrator
With ZERO ONE SYSTEMS wll. (10+ Years)
A Bahrain based software development and marketing co. specialized in Bilingual - Banking, Financial, Enterprise-Tech. solutions and Document management solutions, got its only office in Saudi Arabia.
Worked as an Office Administrator / Sales & Marketing coordinator
Duties and Responsibilities involve:

Administration and office Management, Coordination with clients, dealers & partners, Office:– Accounts, bank transactions, Store control and Sales & Marketing Coordination.
· December 05 – 1991 to March 31 – 1999:
With ALTHOMADTRAVEL & TOURISM  (Almost 8+ years)
One of the leading IATA approved Travel agents in Riyadh, K S.A. 
*At King Fahad National Guard Hospital travel out let – from Dec ’91 to Dec ’93, handling the multinational work force at the hospital, responsible for all their business and leisure travel requirements which includes airline reservations and ticketing, hotel, car and package bookings etc.

*At Al Thomad Head Office, responsible for handling corporate accounts with large customer organizations for their travel & stay requirements. 
· January 01 – 1991 to November 30 – 1991:

With EMPIRE TOURS & TRAVELS (Almost 1 Year)
A leading IATA approved travel agent at Trivandrum City, Kerala in India.

Worked as a Sales and Ticketing Assistant in charge of travel related services such as airline reservation, tickets and hotel packages.
Personal Data:
Date of Birth

:
30 May 1967.

Nationality

:
Indian

Marital Status

:
Married (Having 2 kids of 12 & 4 Yrs.)
Status


:
Transferable
Drivers License
:
Holding Valid Saudi Drivers License
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