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COMPETENCIES IN BRIEF
· More than 17 years of Professional progression in UAE and India. 
· Have management experience in Marketing, Administration and Finance fields. 
· Business focused, with a good knowledge of the local economies. 
· Excellent Correspondence, Communication, Negotiation, Interpersonal, Problem solving, Customer handling, Vender relation and Computer skills. 
· Methodical, Organized and able to Motivate staff. 
· Possess Analytical and Investigative skills. 
· Honest, Sincere and a Hard Worker with a high level of Integrity. 
· Well versed with UAE Road Networks and Procedures. 

MY PASSION
 Taking new challenges and responsibilities excite me very much.

ACADEMIC PROFILE
Master of Business Administration : Ecole Nationale des Ponts et Chaussees (ENPC), France. (Indian Chapter). (June 1996 - June1998)
Bachelor of Commerce (Cost Accounting) : Mahatma Gandhi University, Kerala, India. (April 1994 – April 1996)
Diploma in Export Management : NIEM, Chennai, India.(Nov1997 – May1998 - Postal)
Diploma in Computer Concepts and Applications : ISCT, Kerala, India.(Feb 1998)

PROFESSIONAL EXPERIENCE - More than 17 years in UAE and India.
Marketing and Administration Manager (Mar 2012 to January 2015)
Thai Hua International Rubber Co., (P) Ltd. Kochi & Kottayam Kerala, India.
A Joint Venture and Sales / Liaison Office of Thai Hua Rubber Public Co. Ltd., Bangkok, Thailand, a leading Manufacturer and Exporter of Natural Rubber all over the world.
Responsibilities
· Indenting and sales of Natural Rubber from Global Markets. 
· Floating daily quotes, negotiating and executing shipments. 
· Procuring Rubber in Indian Market for Domestic Trade. 
· Office Administration, Control buying & selling, Logistics and Quality supervision. 
· Liaison with existing customers and exploring new customer base. 
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· Reporting market trends and executing orders to HO. 
· Overseeing Accounts by cost control, payment approvals. 
· Attending trade fairs for introduction and execution of business deals. 
Credit Manager (Jan 2008 to Jun 2011)
Royal Park Tourism & Royal Gulf Tourism LLC, Dubai, U.A.E. ISO 9001:2000 Certified.
Started as Finance and Accounts Executive and later promoted as Credit Manager. The company having branches in Dubai, Russia, Prague, Romania, India and UK engaged in Inbound Tourism promoting Destination UAE, having a turnover of around AED. 200 million.
Responsibilities
· Responsible for Revenue – Yield Management and Receivables from Overseas as well as local Parties. 
· Formulating Credit Policies, Procedures and Agreement for Parties. Credit worthiness rating of parties. 
· Preparation of Weekly and Monthly reports on Revenue, Debtors Ageing Reports Management, Allocation of payments and Analytical and Financial Statement. 
· Supervision of other daily activities in Controls Department and assist the Internal/ External Auditors for finalization. 
· Coordinating with sales department. Manage with corporate financing program. 
· Liaison with Bank and maintain a good profile with all the Parties, guiding assistant for effective action. Measure department performance. 
· Conducting Credit Meeting fortnightly to update the management of Critical issue and corrective actions. 
Accounts Assistant & Controller (Oct 1998 to Dec 2007)
Royal Park Tourism & Royal Gulf Tourism LLC, Dubai, U.A.E. ISO 9001:2000 Certified.
Responsibilities
· Looking after the billing for various markets in different currencies. 
· Assisting Controller in making various MIS reports related to Sales, Market Distribution and status of Debt recovery and follow up actions required. 
· Looking after the rates contracting and publishing rates in different markets. 
· Broadcasting of special rates, promotions to parties wherever required. 
· Getting confirmation from parties for the balance outstanding as and when required by way of Debtors reconciliations. 
· Assisted Account Manager in passing daily and monthly accounting entries. 
· Preparation of Accounting Schedules for Auditors. 
· Cashiering – Cash, Bank and Party reconciliations. 
Costing Officer (Nov 1997 to Sept 1998)
IIS InfoTech Ltd, New Delhi, India.
One of the major software exporting houses in India having offices all over India and is a sister concern of FI Group plc, UK, having a turnover of Rs.700 million (approx) per annum.
Responsibilities
· Cost analysis of various projects on both onshore and offshore. 
· Maintenance of Time Sheet Management System. 
· Project Costing, Budgeting and Variance Analysis. 
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· Analysis of billable effort analysis of ongoing projects. 
· Co-ordination with finance and accounts departments. 

CAREER SNAPSHOT
· Marketing and Administration Manager 
· Credit Manager 
· Controller 
· Accounts Assistant 
· Costing Officer 

PROJECT UNDERTAKEN PROFILE
Management Trainee (Jul 1997 to Oct 1997)
IIS InfoTech Ltd, New Delhi, India.
Assignment
· Project training obtained in departments like Project & Development office and Finance and Accounts Department. 
Project Undertaken
· Costing as a Management Tool – Study on its scope and application on a software company highlighting the critical cost factors incurred by a software company and finding out mayday cost and SWOT analysis of the software industry in India. 

TECHINICAL PROFILE
Computer Proficiency : Adequate knowledge of MS Windows 7 Packages, Office 2007 - 2010, E-mail, Tally ERP 9 and familiar with all latest information systems and communication procedures.
	PERSONAL DATA
	
	

	Date of Birth
	:
	15th Mar 1976

	Nationality & Religion
	:
	Indian – Christian

	Marital Status
	:
	Married

	Languages known
	:
	English, Hindi & Malayalam

	Driving License
	:
	Valid UAE & Indian Driving License

	Interests & Hobbies
	:
	Travel, Meeting People, Music, Debating etc

	Visa Status
	:
	Transferable Visa till 18th June, 2015


REFERENCES : Available on request.
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