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A) Brief Professional Profile
Experience:  Purchase Executive, with over Four (4) year's of well diversified (Gulf) experience.
Experience:  Store In-charge, with over Four (4) Years' Increase sales and customer base to achieve company’s sales objectives and stay ahead of competition.

Summary
To manage the activities of the purchasing and inventory control departments and purchase supplies and materials at the optimal price and delivery cycle while maintaining lowest possible inventory levels.

Lead the tactical and strategic functions of Purchasing including material planning, negotiation, vendor relationships, inventory, and global infrastructure to support the needs of the organization

Manage the daily supply chain management of goods required to meet plant demands

Collaborate within the supply chain to ensure effective two-way communication

Develop long-term supply plans and/or perform analysis of site capability to meet long-term supply requirements to support supply chain initiatives

Work closely with the function heads to monitor opportunities in strengthening the supply chain

Drive an on time delivery program that promotes high performing vendors
KEY COMPETENCIES AND SKILLS
Excellent Market knowledge & Good relation with Direct Source (Supplier's) work with under 5-8% saving Coast in (budget) as following.

· Building Material's

· MEP Items

· Interior fit out Items

· Ironmongery Items

· Subcontractor's 

· A/C Items 

· Marble/Tile

· Sanitary ware
· Office Stationery 

Work Experience History
1. Purchase Executive




      

 (Sept-2013- Present) 
Nitty Gritty Maintenance & Contracting llc, (DXB)
My job responsibilities include:
· Controlling the purchase and supply of all procured items for (Project & service Dept)
· Maintains store results by coaching, counseling, and disciplining employees; planning, monitoring, and appraising job results
· Achieves financial objectives by preparing an annual budget; scheduling expenditures; analyzing variances; initiating corrective actions.
· Maintains the stability and reputation of the store by complying with legal requirements Negotiating price and terms of products with suppliers. 
· Prepare reports regarding market conditions and merchandise costs.
· Establishing terms, pricing, quality requirements, delivery, and contracts. 

· Adhering to all company policies with particular regard to accounting procedures.

· Administering the online purchasing systems.
· Keeping all supplier programs current and accurate.
· Reviewing all contracts/agreements to achieve ‘best price/best quality’ purchasing.

· Preparing & processing requisitions, purchase orders & invoices for purchases.

· Giving sourcing input to colleagues to aid business planning & development.

· Making recommendations & advising senior management on all purchasing issues.

· Maintaining records of supplier contracts, agreements, goods ordered received.

· Other spend categories include: marketing, 

2. Purchase  Executive


 


  (Aug-2010 To Aug-2013) "3 years" Dreshak Maintenance (Facilities Management) 
My job responsibilities include:
· Monitored quantity and quality of goods received.
· Managed reports and documentation control

· Expedited and improved on time delivery by suppliers. 
· Managed supplier performance to achieve deliverables in key performance measures. 
· Negotiated prices, terms and lead time reduction from suppliers
· Setting up the weekly, monthly, quarterly procurement plan
·  Conducted production planning and budgeting for all for Any City-area
· Running programs to evaluate vendors based on the feedback from internal stake holders
· Sourced and negotiated pricing of items including establishing purchase agreements and bulk commodity pricing agreements.
· Development of alternative local sources for imported raw materials which helps in cost saving
· Liaison with finance department for timely payment of bills.
3. Store In-charge      




      (July-2006 To July-2010) "4 years" 
Al Shafar Investment Group. (DXB)
My job responsibilities include:

· Maintaining Stock items & Stock Handling of Vehicle Parts, Electronic Items & Building Material's.

· To prepare the Credit Invoices
· To prepare the cost sheet of each caravan and construction contract
· performs task like processing check request and preparing invoices for payments 
· Preparation of monthly post all suppliers invoice as per their Contract L.P.O price and terms
· Handle responsibilities of analyzing inventory processes and trends as well as recommend changes, when required 
· Responsible for implementing and coordinating physical inventory/cycle counts of inventory items based on standard operating procedures
· Handle the tasks of maintaining cycle count records on daily basis

· Utilize Inventory Optimizer, Ellipse and other software tools to review inventory usage and future requirements
· Preparation of monthly and yearly trial Stock

· Preparation of cash & credit bills, invoices, Cash handling, quotations etc

· P reparation of daily and monthly Purchase items making Job card in computer and submitting to the Accounts
Professional Certifications & Academic Education 

	  Sr.
	Certification / Degree 
	Institution / University 
	Major Subjects 
	Passing Year

	1
	Bachelor 

	UOP – The University of the Punjab, Lahore, Pakistan 
	Business Purchasing and Supply Chain Management
	2004


	2
	ISE– Intermediate 

 Secondary Education


	Board of Intermediate and Secondary Education, Lahore
	Science Subjects

	2002


	3
	SSC –  Secondary School Certificate
	Board of Intermediate and Secondary Education, Lahore
	Science Subjects

	2000



Driving license
· Valid U.A.E Driving license (3)

Personal Information
Date of birth


18th Feb, 1986
Languages known

Urdu, English, Arabic
Nationality


Pakistani
Marital status


Married
Visa status


Employment visa
Page 1 of 3


