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OBJECTIVE:





        

 
To join an organization where I can have chances of career development and where my potentials are put to use for the benefit of all concerned. Seeking opportunities which offer growth, potentials and challenges.
ACADEMIC QUALIFICATION:
1. Association of Certified Chartered Accountant (ACCA)
	Accountant in Business F1
	(Conventional Exemption)

	Management Accounting F2
	(Conventional Exemption)

	Financial Accounting F3
	(Conventional Exemption)

	Taxation International F6

	(Passed in Dec. 2007)

	Corporate & Business Law F4
	(Passed in Dec.2008)

	Financial Reporting F7
	(Passed in Jun. 2009)

	Financial Management F9
	(Passed in Jun. 2009)

	Corporate Reporting P2
	(Passed in Jun. 2009)

	Performance Management F5

	(Passed in June 2012)

	Audit and assurance F8
	(Passed in June 2012)

	Governance, Risk and Ethic P1  
	(Passed in Dec.2013)

	Business Analysis P3
	(Attempted for June 2015) 

	Advanced Financial Management P4

	(Attempted for June 2015)


2. Master in Business Administration (MBA)

 
	(Finance and Marketing)
	From Pakistan Air Force-Karachi Institute of Economics Technology (PAF KIET)


3. Chartered Accountant Technician (CAT)


	from United Kingdom
	Qualified in June 2007


4. Bachelor of Commerce (B.COM)
	University Of Karachi
	In 1st division Qualified in 2008


5. Faculty of Science (Pre-Engineering)

	Sindh Board Karachi
	Qualified in June 2005-06


6. Higher Secondary School Certificate 
	Federal Board Islamabad
	Qualified in June 2003-04




PRACTICAL EXPERIENCE:
1. as Internal Auditor from                  
05/8/2012 to 31/01/2015.
2. Pakistan State Oil as an Accountant from 08/02/2011 to 

  
31/7/2012.
3. Marriott Hotel Karachi as Finance Assistant from

   
01/06/2008 to 31/01/2011.
4. Regent Plaza Hotel & Convention Centre as Finance Officer 
  
from 12/02/2006 to 19/05/2008.
Internal Auditor Responsibilities
· Travelling to different branches to meet relevant staff and obtain documents and information
· Researching and assessing how well risk management processes are working and recording the results using software such as Microsoft Word and Excel

· Preparing reports to highlight issues and problems and distributing the reports.
· Accountable for the development and coordination of the bank’s internal auditing activities.

· Review of accounting procedures.

·  Survey functions and activities in assigned areas to determine the nature of operations, and adequacy of the system of control to achieve established objectives.

· Supervise or conduct independent audits of bank records and activities.
·  Report on the testing and adequacy of the bank’s internal controls over financial reporting.
·  Investigate and determine causes of irregularities, and errors.

·  Recommend corrective action and suggest improvement.

Accountant Responsibilities
· Preparation of Financial Statement
· Variance Analysis
· Reporting
Finance Assistant Responsibilities
· Prepare letters, memos, and other documents using word processing, spreadsheet. 
· Enter and locate work-related information using computers and/or point of sale systems.
· Compile and sort invoices and issue cheques for accounts payable.
· Record Hotel transactions and key daily worksheets to the general ledger system.
· Input type vouchers, invoices, cheques, account statements, reports, and other records.
· Reconcile bank account.
· Match invoices to work orders and process bills for payment
· Submits reports in a timely manner, ensuring delivery deadlines.
· Support accounting personnel
· Manages time well and possesses strong organizational skills.
· Uses problem solving methodology for decision making and follow up.
Finance Officer Responsibilities
· Maintain the hotel’s payroll system to ensure timely payment of wages accordingly.
· Prepare the monthly reports (creditors aging) after assuring Accounts Payable closing
· Ensure that all hotel systems and internal controls related to payroll are adhered to
· Record charges and refunds and ensure all hanging balances are resolved.
· Ensure timely payroll reports are completed as required

· Prepare monthly reconciliation for prepaid and accrual accounts 
· Ensure that all suppliers’ statements are matching with Accounts Payable outstanding
· Ensure petty cash control and control the serial number of payable cheques
· Timely and accurate invoices are provided to standard accounts.

· Billing accounts and procedures for special events are provided.
· Speak with others using clear and professional language

· Perform other reasonable job duties as requested by Supervisors.
COMPUTER LITERACY:


                                                                                                                                                                                                                              
I am using of Microsoft office as tool for business working.
I have professional end user computing skills and proven application of MS Excel and Word and Quick Book.
INTEREST:  
Surfing Informal Websites, Reading Books, Sports, Traveling.

COMMUNICATION SKILL:
I can work efficiently in groups, team as well as individual
I am highly motivated with an ability to take ownership 
Ability to work on own and as part of a team

PERSONAL PROFILE:         
Visa Status

:
Visit Visa
Date of Birth         :       19 May, 1988




                 Gender               :       Male


       


 
              Marital Status
       :       Single
      



            

Religion             :        Islam

Driving License     :

Holding Pakistani driving license
REFRENCES:








       
References will be furnished on demand.
