[image: image1.jpg]T

S

oI RS
SRS



                                                                                                                                

Gulfjobseeker CV No: 1374546
To interview this candidate call 971505905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
PROFESSIONAL SYNOPSIS

1 Strong analytical skills coupled with an impressive commitment to excellence and an ability to drive efficiency and financial performance improvements.  Skilled at partnering finance with core business operations and developing highly productive cross-enterprise alliances.   Reputation as a self-directed professional with excellent problem solving, communication, and management skills.  

2 Ability to effectively communicate and interact with executives, management, and staff. Skilled negotiator and relationship builder, able to secure favourable terms and guide teams through complex dealings. Looking for a challenging opportunity with a reputable Company/ Group where my skills and experience will have a valuable impact

CORE COMPETENCIES

1 Effective in utilizing resources and improving processes to achieve quality.

2 Achievement oriented with excellent management skills and ability to manage changes with ease.

3 Proven strength in problem solving, coordination and analysis.

4 Strong communication skills 

5 Ability to coordinate multiple projects and meet deadlines under pressure.

TECHNICAL SKILLS
Operating System
·  Windows7, 95/98, XP/2000/2003 

1 Diploma in Computerized financial Accounting.

2 Tally

3 Peachtree

4 Quick Book

· Other Computer Knowledge

1 Word

2 Excel

3 Power Point

EDUCATIONAL QUALIFICATIONS

M.Com

Kannur University (2011-2012)

B.Com

Kannur University(2007-2009)

Plus Two (Commerce)

  Under Board of Public Examination, Kerala   (2005 -2006)

SSLC

  Kerala. Under Board of Public Examination.  ( 2004)

PROFESSIONAL SUMMARY

A competent Accounts & Finance professional with experience. Expertise in cash handling and maintaining daily accounts. Maintaining relationship with clients, consultants  and providing them the best solutions. Possess excellent communication, relationship management, and team building skills with dexterity in mentoring and managing office & site related activities
.

SURESH & SAJU C.A

  Period: From January 2013 to December 2013

Designation:  Auditing  Assisstant 

 (2014 September to Present)



Designation:  Accounts  Assisstant

1 Handling Income Tax & Sales Tax

2 Handling Daily Accounts, Cash book, Bank book.

3 Building a good team work

4 Preparing & Passing Vouchers & Invoices.

5 Preparation  Purchase& sales

6 Preparation of statement of Accounts. 

7 Reconciliation of the banks
8 Maintaining accounts both manual & in system. 
9 Checking Bank Transactions made by the bank
AREAS OF INTEREST
1 Finance / Accounting

2 Banking

3 Administration 

4 Office works
GENERAL

. 
1 A capable, result-oriented professional with ability to work independently, as well as, as a 

team member.

2 Able to work under tremendous pressure and meet deadlines with ease and efficiency.

3 Good inter-personal relations and communication skills. 

4 Good hold over spoken English.

5 Ability to learn and adopt new technology.

6 Highly motivated and driven extrovert who is self confident.

1 Leading & dealing effectively in a multicultural environment.

7 Always adhered to strict business compliance surrounding my work area.

PERSONAL DETAILS
Sex 
: Female

Date of Birth                : 06-02-1989

Age      
: 25

Marital Status 

: Married

State   
: Kerala

Nationality                
: Indian

Religion & Caste      
: Hindu, Vaniya.

Languages Known

: English, Malayalam, and Hindi

