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D.O.B
3rd March 1991
Nationality
Pakistan
Marital Status
Unmarried
Hobbies
Cricket, Book Reading, Movies
Personal Summary
I am keen to work with the dynamic team and progressive organization to utilize my knowledge and skills for the accomplishment of organizational and personal goals.
Career History
flydubai Airways
Amenities Block Cargo Terminal Sialkot Int’l Airport Sambrial Sialkot, Pakistan.
Assistant Manager Cargo Operation/Sales -   Sep 2013 – Feb 2015
Managing the Operations/Sales dept. (process and the staff), aiming to maximize profit and reduce cost, and to provide the best level of quality service to our clients. By leading the division and staff to the maximum efficiency and productivity.
Duties:
· SkyChain Software 
· Customer Management 
· Stock Control 
· Allotment 
· Reservation 
· AWB Capture 
· Warehouse Acceptance 
· Export Operation 
· Import Operation 
· Irregularity Management 
· Transfer shipment on other Airline 
· Shipment Verification process 
· Delivery 
· Managing Cargo 
· Warehouse Accepting ( Manually) 
· Follow up on loading 
· Updating the clients about Shipment Status 
· Marketing 
· Sales 
· Maintaining the record of export Cargo 
· Analysis of data 
· Handling the clients complaint 
Trans Air Cargo Pakistan
Assistant Account Manager -  December 2011 – August 2013
As an accountant with over two years of experience, I bring with me a keen ability to manage accounts and remove any discrepancies. Budgeting and analysis are my forte and I am quite familiar with the major financial applications and software used in the industry. Team work and meticulousness help me solve problems easily.
Duties:
· Maintaining basic accounts, book keeping 
· Reconciliation of Bank statements 
· Ledger entries, journal entries 
· Customer relations 
· Invoice entries and cross checking 
· Prepared and analyzed financial statements 
· Helped in preparing tax returns 
· Monitoring stock levels 
· Prepared accounting entries 
· Bank reconciliation, Ledger entries 
· Made entries of invoices 
· Reviewed and corrected accounting entries 
· Reconciled discrepancies 
· Generated financial reports 
· Signing off and replenishing stock 
PROFESSIONAL EXPERIENCE
Competencies:
· Have excellent numeracy, literacy and organizational skills 
· Ability to follow processes and procedure accurately 
· Experience of Excel and other specialist stock tracking software 
· Strong problem solving skills 
· A comprehensive understanding of safety procedures 
· Meeting tight deadlines 
· Spoken English Course 
· AutoCAD 
Personal:
· A good team player. 
· Willing to work overtime at short notice. 
· Able to work shifts 
· Have a meticulous and efficient work ethic 
· Attention to detail 
Key Competencies and Skills
Customer Service
· Track record of greeting customers in a polite and friendly manner 
· Able and confident to communicate well with clients at all level. Intact with customer on a professional providing them with ideal service 
· Proven ability to answer customers’ questions and give information regarding the business procedures and policies in an exact and customer-friendly way 
ACADEMIC QUALIFICATIONS
Certificate of Hotel Management (6 Month)
(SIMS)Sialkot institute of Management & sciences College (Affiliated with University of Sargodha, Pakistan)
Diploma in Peachtree
M.Com
Master in Commerce
University of Sargodha, Pakistan
· Operation Management 
· Corporate  Finance 
· Investment analysis & Portfolio Management 
· Business Research Method 
· Accounting for Decision Making 
· Principal of Marketing & Management 
B.Com
Bachelor in Commerce
Punjab University Lahore, Pakistan
· Advanced & Cost Accounting 
· Business Communication 
· Introduction to Business 
· Business Law 
· Business Math & statistics 
· Micro and Macro Economics 
I.Com
Inter Commerce
Board of Intermediate and secondary education Gujranwala, Pakistan
· Principal of Accounting 
· Principal of Commerce & Computer Studies 
· Principal of Economics & Commercial Geography 
· Business Math & Statistics 
Metric
Board of Intermediate and secondary education Gujranwala, Pakistan
· Physics 
· Mathematics 
· Chemistry 
Languages
Proficient in English, Native Urdu
