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OBJECTIVE:
To contribute to my organization’s success through the efficient use of my experience and administration skills and a challenging environment that will enable me to exhibit my professional competence.
STRENGTH:
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· Creating a positive environment 
· Interacting with every team member and creating a defined decision 
· Managing things to be done in time and properly maintaining the reports 
· Planning in well advance and reducing the work load 
	CAREEAR PROSPECTS:
	

	
	

	Previous Company
	KG FABRIKS LIMITED

	Department
	Executive Exim

	Position
	Documentation Executive

	Professional Experience
	1 Year

	Working Style
	Dealing with export and import documents,

	
	planning  a  proper  schedule  for  partial

	
	shipments, making arrangements for forex

	
	cover  if  necessary,  coordinating  with

	
	consignee for the entire shipment.

	
	


ACHIEVEMENTS:
Achieved and awarded for reducing the logistics cost of 2% for export shipments for CHINA and BANGLADESH sector
Redeemed 10 numbers of EPCG license in an financial year
PROFESSIONAL EXPERIENCE:
ENTIRE EXPEREINCE IN EXPORTS:
Well versed with documentation and coordinating in both sea and air shipments
Have knowledge in the terms of payment and managing a good relationship with the buyers throughout the shipments
Preparing and issuing a planning schedule against export orders and organizing the planned schedule
Coordinating with the liners and booking the container in accordance to the quantity packed
Making arrangements for containers to reach in time for stuffing
Coordinating with the customs for completing the inspection formalities with self-sealing
Absolute knowledge about export documents and the operations regarding customs formalities
Tracking the best exchange rates and booking the forex cover for export shipments to gain profit
Applying & availing schemes from exports shipments
Providing the complete logistics facility from country of origin to the destination warehouse
Using a better planned strategy to increase exports and comparing with the previous year same month sales and obtaining an increasing trend by providing a better product and service as agreed
Coordinating between the departments inside the premises and managing the same to provide better service
Coordination with the CHA & Freight Forwarders till the cargo gets loaded in the vessel
ENTIRE EXPEREINCE IN IMPORTS:
Handled Imports of both air & sea shipments
Imported new textile machinery from Germany using Duty Free Scheme Receiving the proper certificates for the yarn count which is been imported and receiving the certificate to ensure the same and clear the cargo Arranging the documents in prior to avoid delay in clearance
Making sure with the proposed duty arise is as per the import norms and approving the draft
Clearing the goods from the port and transporting it to warehouse Handled both LCL and FCL Import shipments for both air and sea
Having a good knowledge in the road transportation and road documentations
COORDINATION AND OPERATIONS:
Worked in a team of 3 members including myself and handle the exports and imports shipments according to the appropriate planned flow.
Manage and provide the services well to the buyer by considering with marketing department for procuring additional documents if necessary
Assuring and checking the planned flow whenever necessary.
Managing single communication with CHA and Freight Forwarders and discussing the same with team for making decisions.
Responding to issues in the team and handling in person for the welfare of the team members.
Completing the accepted work with a team.
Making arrangements for the weekly and monthly meetings. Adopting the changes in the team and working towards the goal.
	EDUCATIONAL QUALIFICATION:
	
	
	

	
	
	
	
	
	

	
	Course
	Name of the institution
	Year of study
	percentage of
	

	
	
	
	
	marks
	

	
	MIB
	PSG College of Arts & Science,
	2012-2014
	70.54
	

	
	
	Coimbatore, India.
	
	
	

	
	
	
	
	
	

	
	B.Com(CA)
	PSG College of Arts & Science,
	2009-2012
	60.64
	

	
	
	Coimbatore, India.
	
	
	

	
	HSC
	Siwalik Metric Higher Secondary School
	2007-2009
	65.25
	

	
	
	Pollachi, India.
	
	
	

	
	
	
	
	
	

	
	SSLC
	Palaniammal Higher Secondary School,
	2006-2007
	66.2
	

	
	
	Pollachi, India.
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ACADEMIC PROJECT:
· Undergone internship training at NIPPON EXPRESS INDIA LIMITED for a period of one month in the year 2013, the study is to find the process flow of Exports and Imports both LCL and FCL shipments 
· Master project on "A STUDY ON THE PERFORMANCE OF ROTTERDAM PORT" , under the guidance of Mr. G. Senthil Kumar, the performance of the port when it handles 3 major vessels at same time 
PERSONAL DETAILS:
	
	

	Date of birth
	24-feb-1992

	Languages known
	Tamil , English

	Visa Status
	Visit Visa

	HOBBIES:
	

	1.
	Reading books
	

	2.
	Playing football
	



