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OBJECTIVE:
 
To obtain an entry level position in a Reputed and Dynamic Organization which will enhance my initiative, motivation, analytical & managerial skill and to make full use of my education in the field of Marketing and Sales
 

WORK EXPERIENCE 
· Job As a Receiptionist In Hill Park Hospital     (Karachi.)
· Volunteer work In AKUH (Aga khan University Hospital)   (karachi) Pakistan

· Job As a Receiptionist In PC Hotel    (Karachi.)
· Six weeks Internship At SONERI BANK LTD,.        (karachi) Pakistan
· Job As a Admin Officer In AKUH (Aga khan University Hospital)    (karachi)
· Job As a Internet Services Provider In World Tell and Zabnet   (Karachi.)
LAST WORK EXPERIENCE:

· M.A Traders & Construction (5 years  2007Sept – 2012Dec)
         own business  import and export and construction materials and supply

      Responsibilities
Head of account department and also dealing with international clinds
good knowledge of sales and purchase in properties
well knowledge in construction material and equipment

· Job as a business development officer in Burj Bank Ltd for 15 month
2012 dec to 2014mar (Karachi)

· Asst Manager at alkhalfan technical service Dubai U.A.E  From last one year.
(sales and marketing)
ACADEMIC QUALIFICATION: 



B.A (Bachelor of Arts) from University Of Karachi, Karachi.

Intermediate (I.Com) from Premier Govt College Karachi.


Matriculation (science) from Board of Secondary Education, Karachi.

INFORMATION TECHNOLOGY:

· Operating system: Win7, Win XP

· Hold good grasp on MS-Office

· Internet, Email, etc.

COURSES:

· English Language Course from Student Inn. and Clear TOEFL.

· Computer Cources.MS office , Photoshop ,Foxpro From Noorani Institute Of Computer Technology. 

· Visual Basic And C ++ From Khuwaja Institute Of Information Technology.

 
SKILLS AND ABILITIES :
·  Creative at designing innovative ideas

·  Confident in interpersonal communication skills

·  Excellent in group discussions

·  Good management skills

·  Self-Motivated

·  Hard working

·  Responsible

·  Professional

·  Honest


 
 
 
