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Procurement Executive, SAP Super User

CAREER OBJECTIVE
To acquire a position in a reputed organization, where I can utilize my qualification, experience, skills and expertise to           embark on a successful career and take the organization to the next level.                                                   
PROFESSIONAL EXPERIENCE 

1) Organization: Al-Futtaim Group (Select Auto LLC), Dubai, UAE                                 
  (Dec 2013 to Till date)
Select Auto is part of Al-Futtaim’s Automotive Division and was set to offer leasing, servicing and selling of heavy equipments, construction equipments, armored vehicles, Passenger vehicles and spare parts to US Government prime contractors in Afghanistan, Oil and Gas industry in IRAQ and South Africa.

Designation: Procurement Executive

Roles & Responsibilities
I am handling Procurement and Inventory Management and as an additional responsibility also looking after sales process & Maintaining selling Price
Procurement Process

· Vast knowledge of SAP Purchasing Module, Procure to Pay Cycle, Inventory overview and Reports

· Performing Market research to find relevant suppliers
· Receiving RFQ’s and Demands from our operational sites (Afghanistan & Iraq)
· Procuring Equipment spare parts, all types of consumables and items required for day to day running of business

· Negotiating with suppliers for better price and delivery
· Issuance of purchase order to the vendors and following up with vendors for timely deliveries
· Complete SAP MM cycle, Issuing PO, Processing Goods Receipt (GR) & logistic invoice verification (LIV) in SAP
· Making arrangement for the vendor’s payment with the finance in time
· Monitor reorder points (using Syncron -Global Inventory Management System) to replenish the stock
· Be the Subject Matter expert & POC for SAP related issues to the procurement team
· Managing all day to day activities of Procurement team and reporting to Procurement Manager
       Sales Process

· Well versed in SAP Sales Module- Complete Sales cycle, Selling price maintenance

· Supporting Oil and Gas Industry in IRAQ, Major clients Basra Gas Company, Olive Group, Erinys etc
· Sending Sales quotation to the client based on their enquiries
· Once receive confirmed order, Create Sales order and complete SD cycle (sales order creation, delivery, PGI & customer billing) in SAP

· Analyzing selling price which includes material cost, transportation cost & margin and maintaining in SAP for our global division
· Payments follow up for the outstanding balance from customers on timely manner
SAP Inventory Reports & Master data

· Preparation and submission of PQS report on monthly basis (The total stocked lines at month-end, Open Order Value, Purchases - Stock Orders, Stock Aging Ratio)
· Working on BIW report to understand enterprise performance

· Creation of Vendor master, Customer master, Material, Info records, Merchandise Category, Article Supersession, Equipment creation globally in SAP
2) Organization: Gravity Technology & Systems                                                                       (May 2013 to October 2013)

Designation: SAP Procurement Consultant

Client Project: Shirdi Industries Ltd.  (Plywood manufacturing company based in India)

Roles & Responsibilities
· Works with end-users to understand business process of procurement dept.

· Providing user guide manuals & training to procurement team for purchasing module
· Supporting to end users for Purchasing related issues
· Master Data related Issues.

· Physical Inventory related issues
· Regular analysis of the existing procurement processes and how these could be streamlined to improve quality, efficiency and reduce cost

3) Organization: Hewlett Packard Global Soft Pvt Ltd.                                             (April 2011 to February 2012)

Designation: SAP Procurement Consultant

Client Project: Ashok Leyland Ltd.  (Automobile manufacturing company based in India)

Roles & Responsibilities
· Working as a Post Go Live Support Consultant in Procurement dept.

· Providing support to the procurement team for SAP related issues
· Providing solutions to the end users while performing P2P transaction (PR, RFQ, PO, GRN & MIRO)
· Analyzing and solving Master Data errors – Materials, Vendor,  Source list, Info records
· Pricing Procedure related Issues
· Inventory Management Related Issues

· Invoice Verification related Issues

· Good knowledge of SAP- Purchasing and Sales module
4) Organization: LG Electronics Pvt India Ltd                                                                              (June 2007 to December 2010)

LG Electronics India Pvt. Ltd. a wholly owned subsidiary of LG Electronics Inc., South Korea. 

Designation: Purchasing Executive
Roles and Responsibilities

· Responsible for procuring raw materials and items required for day to day running of business

· Preparing & sending RFQ’s to the Suppliers
· Negotiating with suppliers for better price and delivery
· Timely issuance of Purchase Orders to Vendors and follow up to ensure that suppliers deliver on time
· Complete Procure to Pay Cycle (RFQ, Issuance of Purchase order, Process GRN & Invoice verification, Vendor Payment)

· Preparing MIS report for all inventories
· Regular Monitoring of incoming material

· Maintaining proper record and documentation filing
· Co-ordinate the overall operation of purchasing function to ensure goods is provided at the most competitive rates and timely manner. 

· Performs all tasks related to the team and coordinates any pending issues with the vendors for better performance and results
EDUCATIONAL QUALIFICATION
· B.Sc. from Purvanchal University (2003-2006), India 

· HSC from UP Board (2002-2003), India

· SSC from UP Board (2000-2001), India 

SKILL SET
Operating Tools             :  Microsoft Office (Word, Excel, Power Point)
Additional Skills            :  SAP Purchase & Sales Module (ERP Software), Syncron Software, BIW Report

PROFESSIONAL QUALIFICATION
SAP Certification from SYSCON Training Institute
.
DCA (Diploma in Computer Applications) from PACE Computer Education.

Pursuing PGDBA (Post Graduate Diploma in Business Administration) from SYMBIOSIS, India.

PERSONAL INFORMATION 

· Date of Birth: 

28th November 1987
· Gender: 
                             Female
· Marital Status: 
               Married
· Nationality:
               Indian
· Languages Known: 
 English, Hindi
     

· Personal Traits:                  Goal Oriented                                  - Good in team work
                                           Dynamic & Hard working               - Good in interpersonal relationships
· Visa Status                         Husband’s Sponsorship       
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