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OBJECTIVE:To obtain a position that will enable me to use my strong organizational skills, educational background, and ability to work well with people.
PROFESSIONAL EXPERIENCE(S):

Emirates Leisure Retail LLC (JANUARY 2014 – JANUARY 2015)

Level 5, Emirates Holidays Building, P.O.Box 122199, Sheikh Zayed Road, Dubai, UAE

Barista cum Cashier / COSTA COFFEE

Travel Services Inc., (SEPTEMBER 2011 – OCTOBER 2013)

Makati City, Philippines
Accounting / Billing / Sales
MAGSAYSAY MOL MARINE, (APRIL 2008 – MAY 2010)

Manila, Philippines
ADMINISTRATION/RECEPTIONIST
EDUCATION:

AMA COMPUTER UNIVERSITY (2008- 2012) - Manila, Philippines


Bachelor of Science in Business Administration 


Major : Management
SKILLS and ABILITIES: 

>Previous retail and customer service-oriented experience. 
>Availability for flexible scheduling. 
>Interpersonal and communication skills that enable customers to feel comfortable with our products, features, plans, and services. 
> MS Application. (MS WORD, MS EXCEL, MS POWERPOINT, MS PUBLICATION)
>Good communicator. 
>Ability to work in stressful situations and under pressure. 
>Good listening skills. 
>Planning and organizational skills. 
>Patience. 
>Ability to work with people from different cultural backgrounds. 
SEMINARS and TRAINING ATTENDED:
EMIRATES RETAIL LEISURE (January 2014)

“FOOD HYGIENE”
Dubai, United Arab Emirates
TRAVEL SERVICES INC. (August 2012)

“Service and Sales Process”

Philippines

AMA UNIVERSITY (March 2008)

“PERSONALITY DEVELOPMENT”

Philippines

PERSONAL INFORMATION:


Date of Birth: June 11,1992
Gender: Female
Civil Status: Single

Height: 5’4’’

Weight: 46kg.
Nationality: Filipino

Language(s): English, Tagalog
