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EXPOSING MY SKILLS

CAREER OBJECTIVE: 
To work as a team taking up challenging tasks that can exploit my leadership qualities, to learn new ideas and develop my knowledge to enhance my professional as well as my personal growth.
WORK EXPERIENCE:
* Worked as Sr. Logistics Coordinator at Clarins Groupe Middle East, Dubai, UAE (Sep, 2012 to Sep, 2013). 

· Handling the Key account clients

· Preparing documents for the export shipments, scheduling the local supply within UAE from the ware house.

· Coordinating and negotiating freight rate with 3PL and other forwarders for the movement of the shipment. 

· Reporting to CFO for the customs duty paid.

· Reporting to President for the shipments’ daily movement and monthly sales.

* Worked as Air Freight Executive- Customer Service at DSV Air & Sea LLC, Dubai, UAE (Mar, 2010 to Jul, 2012). 

· Handling the Key account clients. Allocating jobs to personal and service providers and rate negotiating with service providers.

· Executing all air-freight Import and export operations to ensure smooth flow of the operation from Pre-Alert to Client Door.
· Checking the pre-alert from origin and confirming if all ok and updating clients and agents if there any delays.
· Claiming insurance from airlines and insurance companies for damaged and missing cargo.
· Quoting freight charges, clearance and delivery charges and co-ordinates with customer and staff ensure prompt services.
· Coordinating with the customs clearance department.

· Reporting to the Airfreight Manager. And co-ordinate with sales team and with customers to explain the process flow and requirements.

* Worked as Charter and Logistics Specialist at Integrated Charter Services FZC, UAE (Sep, 2008 to Jan, 2010). 

· Handling the Key account clients.

· Leasing Cargo Aircrafts from the operators/owners according to the enquiry. Handling Export/ Import documents and Customs clearance.

· Coordinating with the shippers and consignee and also with the procurement team to ship the goods from various locations.

· Quoting the clients according to the nature of the cargo and destinations.

· Managing the expenses and reporting to the Director.
INTERNSHIPS:
· Mini Project done on “Export And Import Documentation Procedures At St.John Freight Systems Limited, Tuticorin.”
· Processing of various bills
· Customs Clearance 
(Procedures followed during the operations of Export and Import of commodities. May - June, 2007.)

· Major Project done on “Supply Chain Management Practices At St.John Freight Systems Limited, Tuticorin.”
· Just in Time

· Pickup and Delivery Planning.

(Supply chain Management and its functions, which would be useful not only for Exporter and Importer but also to any field related to any type of goods October 2007 - March 2008).

EDUCATIONAL QUALIFICATION

· M.B.A. in Marketing and International Business. (2006- ’08). 

· B. A. English Literature. (2003-’06).
COMPUTER PROFICIENCY:
· S.A.P.

· Microsoft Office – Word, Excel & Power Point


· EDI – Enterprise
PERSONAL SKILLS:
· Willingness to learn and improve continuously.
· Can act according to the situation easily and cope up with new environment.
· Good written and verbal communication skills.
· Will stick to the rules and regulations.
· Will always seek for new opportunities and prospects.
· Good mentoring skills and successful in motivating colleagues.
· Quick learner and potential in nature.
PERSONAL DETAILS:
Date of Birth

:
30- 08 – 1985.

Marital Status

:
Married
1

