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I am Suchitha D Souza  holding a  Bachelors degree in Computer Application . I have two years of rich working experience in Apollo Health Resources as well as in Employ Me Consultants Pvt Ltd as Executive, I am equipped with most strategic and systematic approach towards business.  On a personal level i enjoy and excel in fast paced environments. Right now I am looking for a lasting and satisfying career with a company that has a culture where everyone works hard, aims high and supports each other across the whole business.

Organization: Apollo Health Resources (Worked in AJ Hospital)

Designation  : Junior Executor

Duration       : Jan 20 2014 TO June 30 2014

Nature of Work:

· Verifying  patients health cards  

· Submits prederminations for clinical medical necessity 

· Enters data into the computer as needed maintains frequent phone contact with case managers at third party insurance companies 

· Counseling to the patient

· Performs related duties as assigned 

· Sending the online Preauth 
· Identifying the Problems of  the Patient
· Giving free treatment for BPL Card holders Only for 7 procedure  super specialty surgery  like cardiology, neurosurgery, cancer, politroma, pediatric surgery, burns
· Giving day to day patient detail information to Apollo group healthcare
·   Ensures that all enquiries and complaints (telephone,& e-mail) from trust

Organization : Employme Consultants Pvt Ltd Mangalore

Designation    : IT Recruiter

Duration         : Sept 2013 To Nov 2013

Nature of Work:

· Handled Recruitment of Only IT Companies

· Recruitment includes sourcing candidates, screening, Negotiate compensation Extended offers negotiate & facilitate the placement of the candidate

· Establish Relationships with consultants contractor in specified region

· Strategically partner with hiring authorities to clearly define position requirements as well as understand business model and objectives
· Making Business Development of the company

1. Underwent Internship at Cypress Technology Pvt Ltd, Bangalore in IT Department for a period of 3 Dec.2011- March 2012

Project Name: Inventory Reporting 

            Skills Used    : Vb, Vbscript, oracle 9i 

 
	Course & Year


	Institution/College
	University / Boards


	Percentage

	BCA

(Bachelor of computer application)

2011-2012
	St.Philomena College Puttur,Mangalore
	Mangalore University
	54.04

	PUC

2006-2008
	St. Raymonds’ P.U. College, Vamanjoor, Mangalore
	Department of Pre-University Education. Karnataka.
	63.00

	SSLC

2006
	Sacred Heart High School, Kulshekar, Mangalore.
	Karnataka Secondary Education Board.
	63.52



· Windows, MS-Office [Good knowledge of Excel, Word PowerPoint]

· English, Hindi, Kannada, Malayalam, Tulu. Konkani


·  Establishing professional relationships and team work.

· Working knowledge of MS Office and Internet

· Comprehensive understanding of internet and social media and how to use it in business campaigns. 

· Prioritizing workloads to reflect business needs

· Confident in negotiation and in dealing with people at all levels.

· A proactive, can-do attitude towards getting things done.


Gender


:
Female

Date of birth

:
02/12/1990

Nationality
                        :
Indian.
Religion 


:
Roman Catholic.

Marital Status

:
Single
Visa Status

            :
Visit Visa 
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