	
	

	Gulfjobseeker CV No: 1376406

To interview this candidate call 97150-5905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
                                                                    [image: image1.jpg]





	Profile

Objective

Seeking a suitable position in an organization for utilizing my knowledge and experience for organizational as well as personal growth.



	Key Skills

Proficient with a vast array of Computer programming’s, concepts and technologies, including:
Quick Books (Accounting System) 
M.S Office

(Accounts & Data Processing System etc.)
Administrative Management


	Education

               2010                  Masters of Business Administration (MBA)- “Business Administration ”
                                         UNIVERSITY NAME, Allama Iqbal Open University Pakistan.
2006
Bachelor in Commerce (B Com IT) - “Commerce with Computer Science ”
UNIVERSITY NAME, University of The Punjab, Lahore
2004
FSC - (HSSC) - “Pre-Engineering”
COLLEGE NAME, Govt. Post Graduate College Tahlianwala Jhelum.
2002
Matriculation (SSC) - “Science Subjects”
SCHOOL NAME, F.G public Sec school Jhelum Cantt.


	Work Experience

Allied Bank Limited
Currently working as:

· Relationship Manager (RM).

To Focus on prospecting new medium by sourcing assets to increase bank’s share. 

• Assessment of financial strength of a customer by conducting analysis of audited financials to determine the credit worthiness of the borrower through various financial ratios & analyzing repayment capacity. 

• Preparing credit proposal of diversified portfolio & ensure completeness of credit proposal in all respect & in line with bank’s credit policy under the management of RM. 

• Submit the credit proposal to Relationship Manager & Unit Head for onward submission to credit department. 

• Maintain & update prescribed reporting as required. 

• Maintain, serve & enhance the existing customer relationship & achieve targeted sales for cross sell. 

• Grow & expand customer base either by customer referrals or by new to Bank. 

• Engage with great deal of enthusiasm to achieve organizational overall sales goals in SME division. 

· Banking Services Manager (BSM). From Jan 2012 to Dec 2014
The position is responsible:

1- To manage branch’s operations in line with system & procedure and improve quality of operations.

2- To manage delivery of efficient customer services. 

3- To implement the internal and external policies and regulations for effective internal controls.

4- To provide infrastructure/computer/equipment etc. 

5- To maintain discipline and decorum.

Basically BSM has to supervise overall operations of the branch and ensure checks and balances are in place in accordance with the instructions issued by ABL Head Office/SBP from time to time.
* A complete Job Description will be annexed if needed/requested.
· Banking Services Officer (BSO). From June 2009 to Dec 2011.
· Worked as CD Incharge:
                                             Incharge of whole cash department, managing cash and authorizing all the cash                  transactions of the branch.

· Clearing incharge:
                                        Passing all the cheques presented in clearing and handing all clearing matters.
· Transfer/Posting entries:

                                        Passing all the entries account entries within branch and online settlements.

· Account opening:

                                      Opening all sort of bank accounts i.e. personal, business partnership concern etc.
· Credit Officer:

                                Preparing necessary Docs for arranging credit Approval and Filing of ECIB and getting the case    approved from authorities.
· TELLER

· Worked with Allied Bank Limited as “TELLER” From April, 24TH 2007 to Dec 2009.

· Receiving cash and making payments to the customers.

· Receiving utility bills and fee.

· Handling ATM related matters such as cash replenishment etc.

· Cash sorting and deposit to National bank.

· Order supply of cash to meet daily needs.

· Making bank draft, pay order and special deposit receipts etc.

· Guiding customers for opening of accounts.

· Any other duty or task assign by the branch manager.


	Activities and Interests

Net surfing, Reading Islamic Books, Playing Cricket & Football.
Typing in In Page, Worked well with Adobe Photoshop
Have good sense of humor and Communication Skills.
     

	Reference
Will be furnished on request



