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	OBJECTIVE
	A position in corporate procurement that can utilize skills in Negotiation, Estimation and

	
	Research gained from 6 years of experience in another industry, helping a company cut

	
	Costs and improve its competitive position.
	


QUALIFICATIONS
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  Pursuing PG Diploma in Material Management from Annamalai University
which specializes in Purchasing, Transport and Distribution, Inventory
management and Stores management.
ISO 9000 training at Advanced Training Institute, Hyderabad, India, 2010.
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Safety Training Courses: Basic Fire Fighting, Basic First Aid, Safe Lifting

Operation, Carriage of Dangerous Goods, Permit to Work.
OSHA course in construction safety, health and General Industries.

Participated in one day seminar on Accident Investigation and Reporting

conducted by Institute for Advanced Safety Management.
SKILLS
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  Working knowledge of Advance Ms-Excel using Look-ups, conditional formatting,
creating custom templates, charts, analyzing data with pivots, subtotals, filters,
working with Excel formulas like IF,
SUMIFS,COUNTIF,SUMIF,COUNTIFS,MIN,MAX,AVG. Knowledge of SAP. Skilled in using the latest tools and computer applications used in a business setting for communication, research, reporting, and database management. Communication, Listening & Negotiation skills.

Can easily face the most challenging and intriguing situations with relative ease. Strong Organization, Interpersonal and problem solving skills.

Ability to develop and maintain cordial relations with coworkers and clients. Ability to work independently with changing priorities.


WORK EXPERIENCE
                        


Dream India Group
Jan 2013 — Jan 2015
Overseas Marketing Manager
Handled negotiations for price and sales terms.

Proofread and resolves problem arising in Registration and Agreement Documents and sending same for rectification to Finance Department.

Following up with customer for Appointment, Site visit, Booking payment, Down payment, Monthly Installment payment, Registration Payment, Document Payment, Amenities Charges and confirming the same with Finance Department.                   Respond to customer inquiry about availability, changes and cancellation.                              Prepare best price quotation or offer accurately and send it to customer on time                                  Prepare sales and revenue reports and provide the same to the area manager.                              Proofread and finalize content of brochures, websites, and other marketing material.
          Comparing a property to others in the area then estimating its value.

Answer calls and e-mails and provide details of the available properties for Sale. Generating appointments for site visits.

Pointing out a property best features to buyers and answering their questions. Accompany visitors to the site and explain the specifications of the property. Communicate with the bank representatives and discuss loan options according to the client's budget.

Achieving a sales of 1.2 million Dirham’s per project.



1
Generation of deals from Newspaper advertisement, company website, personal contacts, Real estate webportals like 99 acres.com, magicbricks.com, Property shows, Flex advertisement, Pamphlet advertisement.

Keep track of construction and inform the clients about the possession date. Consulted clients and helped them choose the best option from the available alternatives according to their requirements and budget.

Advertised about vacant properties and answered all queries of callers. Assisted in the preparation of employee development program course. Given sales training to new employees.

Alphatech LLC
May 2012 — Oct 2012
Sales Engineer
Procuring instruments from competitors at discounted price.

Conduct price and commercial negotiation to optimize the purchases within the budgeted amount.

Generate quote and follow up on the enquiries received.

Checking estimations for accuracy as per format and market/customer situation. Payments follow ups in co-ordination with Accounts department.

Preparation of sales reports to be presented in management meetings. Preparing and updating the competitors list and analyze and determine their Strengths and Weakness.

Right selection of Process Instrumentation products to comply specifications and client requirements.

Dealing with complete product line of ABB for Process Instruments, Chauvin Arnoux and Euro SMC for Electrical Instruments.

Certification, calibration, inspection, troubleshooting of process instruments. Responsible for marketing and selling the products for which agencies are taken. Market awareness of ongoing Projects, Develop contacts with clients through visits.
           Co-ordination with group companies for the project.

Regret letter to be sent to clients if any enquiry not quoted. Attend Sales meetings.

Report on regret enquiries with justification.

Almansoori Production Services
July 2008 — March 2012
Instrument Technician
Maintenance & Calibration of:

All types of Process Control Instruments such as ITT Barton Recorder, ITT Barton Differential Pressure Unit, Pressure Gauges, Pressure Pilot, Pressure Controller and Level Controller, Air regulator with filter, Control valves, actuators, flanges, pipe fittings, flow measurement instruments (Nu-Flow, EZ-IN) etc., and all related equipment.
Issue materials to workshop. onshore and offshore workers based upon their requisition.

Follow up for Material with vendor and answer their queries.

Participation in estimation and cost control exercises per the requirement of the job.
          Configuring Instrument settings through media communication.

Pressure testing of Data Header, Test Separator, ESD Valve, Ranarex cylinder, DPU Oil Cylinders.

Certifying all calibrated instruments, tracking of instruments as per the company procedure.

Commissioning of new instruments and fittings.

Participation in estimation and cost control exercises per the requirement of the job.


ACHIEVEMENTS
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  Received appreciation letter from client for Performing equipment calibration in
hotel which has helped them to improve services towards their guests.
Received best suggestion award for introduction of fits-over safety glasses to

employees who wear power glasses which helped in improvement of employee’s
safety.
EDUCATION



PG Diploma in Material
Dec 2014 — Dec 2015
Management
Annamalai University
It specializes in Purchasing, Transport & Distribution, Inventory Management & Stores Management.
                            Bachelor of Engineering
Sep 2002 — May 2006
Instrumentation
Osmania University
PERSONAL
Marital Status
: Married
DETAILS
Date of Birth
: 05 Mar 1984
Driving License
: UAE
Visa Status
: Visit Visa 
Nationality
: Indian

