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Synopsis:
· Hands on experience in End to End Recruitment activities.

· Exposure on general admin activities. 

· Keen learner through constant zest to acquire new skills.

· Team player with strong analytical and leadership skills.
Objectives:


To work in an environment where I can utilize and expand my knowledge and to create a position for self in this competitive and professional world, by attaining proficiency in my work and responsibilities assigned to me. 

Academic Qualification:
· Master of Business Administration MBA-HR

University
: Anna University, Centre for Distance Education, Chennai
             Year

: 2010

· Bachelor of English Literature -B.A
University
: Periyar University, Salem
College

: Sri Sarada College, Salem

             Year

: 2007
· HSC

: Cluny Matriculation Hr. Sec. School, Salem

Work Experience:
Designation
: Team Leader - Recruitment (Joined as Sr. HR Recruiter)
Duration
: July 2011 to December 2014
· SaiCores Pvt. Ltd., Chennai
Designation
: HR Recruiter        

Duration
: June 2010 to June 2011

· Merit Foundation, Salem

Designation
: HR Generalist        

Duration
: September 2008 to June 2010

Profile Summary:
· Recruitment and Selection

· Head Hunting

· Training

· Payroll Management

· Personnel Management

· Team Handling

· Client/Vendor  Management

· MIS Reports 

· Provide end to end recruitment solution to our clients by understanding their business needs and delivering timely results.
·  Effective associate with HR and Management to establish and maintain hiring processes and metrics.
·  Facilitating the full cycle of recruitment - initial screening, scheduling, interviewing, including conditional closures, and making offers and reference checks.
· Sourcing the profile through various available channels like direct sourcing, networking, referrals, Internet, job boards, job fairs, headhunting, mass mailing, etc.
· Handling initial round of HR Interview in order to assess the candidates Suitability, Attitude, Academics and Professional qualifications, Experience, Communication skills, etc.
· Coordinating with clients and scheduling the interviews for the short listed candidates.
· Follow-up with client as well as the candidates till the selected candidates gets the offer letter and joins the organization.
· Handling pre and post selection process.
· Take entire responsibility as client SPOC and Assign the requirements to the team and get the suitable profiles within the time frame.
· Creating, maintaining and updating the database for different skill sets.
 Ability to successfully service multiple clients and adapt to change, establishing priorities;
Personal Details
Date of birth

: 15-02-1987

Marital Status

: Single

Nationality

: Indian


Visa Status

: Tourist 
Languages Known
: English & Tamil
References

: Available on request
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