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CAREER OBJECTIVE:
I would like to be part of progressive organization to complete the challenging opportunities,  to highlight and contribute the skills with active involvement and self  esteem.
CAREER PROFILES:
· Highly motivated confident and with constructive approach to problem solving, quickly to learn new concept and skills.

·  Adoptable, flexible has the ability to work with pressure, apply methodical approach to provide effective solution.
· Positive attitude towards work and has upbeat personality, smart and responsible.
· Have enough patience to face  difficulties.
· Optimistic.
WORK EXPERIENCE:
Company Name


Wood Industries  
Position



:
Accountant
Period of Employment

:
June 2011 -  July  2012
Duties and Responsibilities:
· Fully responsible for the entire set up of accounting procedure.
· Preparation of trial balance, P&L account.
· Handling  GL,AR & AP, Cash Flow Statement.
· Posting all vouchers and maintaining of all books.
· Bank reconciliation.

· Regular accounting reports including cash flow.
· Maintaining  statements of clients and suppliers. 
· Prepare tax schedules. 
ACADEMIC QUALIFICATION: 
· M.COM (Master of commerce) graduation  from Bharathiar University  in Coimbatore.
· MBA (Marketing) graduation from Bharathiar University.
· B.COM (computer application) graduation from university of Calicut in India.
· Diploma in computerized  financial accounting (Tally , Peachtree , QuickBooks )

· Knowledge and experience in using  Windows  operating system  and  internet.

· Knowledge and experience  in  M S office ( Word , Excel ).

PERSONAL DETAILS:
Date of Birth


:
March, 05 ,1990
Gender



:
Male
Nationality


:
Indian
Marital Status


:
Single
Languages Known

:
English, Tamil, Malayalam, Hindi
Religion



:
Muslim
Visa Status


:
Visit visa 
DECLARATION: 

In view of the above particulars I declare al information given are true to the best of my knowledge and belief. Please consider my application for favorable action and give me an opportunity to work under your administration. I assure you that I will perform my duties honestly to the entire satisfaction of all concerned.

