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Religion: Islam

Date of Birth: 06-05-1989.                              

Present Address: Satwa ,Dubai                       

Marital Status: Single                                       

Visa Status:   Visit Visa
Nationality: Pakistani
CARRIERS OBJECTIVE:
To create value and recognition both for the organization and self through employing all my potential

for the best of an organization and by exploring opportunities to move in organizational hierarchy
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with continuous learning and growth.
PROFESSIONAL EXPERIENCE:
                                                                     Samtex Textile:

I had worked as an Accounts Officer of Samtex Textiles , Faisalabad for 
2.5 year.(April-2010- to August-2012)

Detail of job description is as below.

· Maintain the record of Accounts.
· Maintaining transactions through banks & daily bank position 

· Dealing and accounts reconciliations with creditors

· Data Entry in computerized Accounting system.

· Purchase of Raw Material.

· To control inventory of stores and place orders for inventory. 

· Cash handling, balance drawer  and maintaining proper cash limits.
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I had worked as an Export Accounts Manager of Hudabia Textile , Faisalabad
for 2.25 years (September-2012 to – November-2014)

Detail of job description is as below.

· Maintain the record of Export Accounts in computerized Accounting system.
· To control inventory of store and Confirmation of orders for inventory. 

· Maintaining Bank and parties Records and Petty cash.

· Maintain Daily Status of Shipments (Conversion to Dispatch)
· Ensures compliance to all applicable tax regulations and reporting requirements.

· Market executive and party dealing.
· Supervision of the staff in the regular day to day accounting functions

· Strategic Planning for optimum deployment of funds

· Coordinates year end audits with external and internal auditors.

· Preparing P/L Statement for each invoice.

· Preparation of Monthly & Yearly Financial Statements for Export Department.

· Bank Reconciliations & Cash flows
· Profit & Loss A/C
· Balance Sheet.

	ACADEMIC RECORD:

	B.COM
	2008
	        University of the Punjab, Lahore, Pakistan
	1st Division

	I.Com
	2006
	        Board of Intermediate & Secondary Education,

        Punjab Pakistan
	1st Division

	Matriculation
	2004
	        Board of Intermediate & Secondary Education, 

        Punjab Pakistan
	2nd Division


PERSONAL SKILLS:                                                       
· Excellent Communication skills.

· Team Leadership skills.

· Ability to converse at all levels.

· Excellent Negotiation skills.

· Good presentation skills.

· Self-Motivated and Hard Working.

· Goal and Task Oriented.

COMPUTER SKILLS:

· MS OFFICE

· MS Excel

· MS Word

· MS PowerPoint

· Internet searching.

· MS Windows Xp , 2000 & Window 7 /8.

· Net Working.

· Visual Basic , Oracle and ERP based software’s.
· Adobe Photoshop / Corel Draw / Inpage.

LANGUAGE  SKILLS:

· English: (Read / Write / Speak Fluently)

· Urdu:     (Read / Write / Speak Fluently)
· Punjabi: (Read / Speak Fluently)      
INTERESTS:

· Establishing Public Relations

· Innovation & creativity

· Social and outdoor activities (Cricket, Badminton, Snooker & Swimming)
· Reading articles, blogging and internet surfing. (My Blog: www.eversongs.blogspot.com) 
· Like Learning Opportunities.
