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Objective:
Seeking good assignment in Logistics field / Distribution / Shipping / Administration with a growth oriented organization.

Career Profile:

· Innovative professional with 6 years of progressive experience in the various companies (Warehouse, Manufacturing) and the skill to drive business growth capitalize on new revenue potential and manage aspects of daily business operations. Excellent work experience in WMS. 

· Quick study, with an ability to easily grasp and put into application new ideas, concepts, methods and technologies. Dedicated, innovative and self-motivated team player. 

Work Experience
M.H. Alshaya Co, Logix, JAFZA (Jebel Ali Free Zone)

Designation:
Dispatch Assistant  (2008- to till date)

My Job responsibilities included the following:

· Coordinate with the shipping, Picking, Packing and Closing team for the Importation and exportation of goods
· Prepare and provide documents for Dubai Customs clearance of dangerous goods such as: Invoice, Packing list, Certificate of Origin, Delivery Order and Airway Bill

· To perform a quality inspections as per ISO, GSO, SASO, MOH, COC and EPA standards depending to the country of destinations like UAE and Middle-East
· Creating Bill of Exit for all Shipments local and export
· Responsible in updating all necessary documents using Mirsal2, M2 shipments tracker, Bill of Exit and MS Excel

· Using various computer applications and databases, book transportation with carrier per client’s instructions, ensuring all information is relayed accurately 

· Ensure timelines in the delivery of shipment are observed
· Ensure outbound freight is packed according to the regulated standard

· Maintain excellent relationships with clients and carriers, providing clear and concise information and direction

· Maintain accurate computer records of all transportation details, including dispatch files, records of customer requests, work or services performed

· Coordinate with DHL team and do all Airway bill listing depending on the daily dispatch required
· Dispatch orders based on customer pick-and-delivery instructions 

· Provide all carriers with transport details, such as:

pickup and delivery dates and location type, size and weight of shipment and equipment required

· Assist with training of new employees within department

· Develop constructive and cooperative working relationships with team, as well as cross-functionally

· to operate tools like PPT, FORKLIFT to make smooth flow of operation.

Manakamana Department store 

Narayangud, Nepal

Designation    : Salesman 

Duration         : January 2004 to November 2006
Responsibilities: 

· Window Display Ensuring every item is in place and clean and arranging window display   

· Performing stock taking, cycle count and inventory control 

· Analyzing stock movement and advising quantity to be ordered for new launch 

· Providing the details to the customer as per their wishes about the various products

· Receiving new products-checking and tagging 

· Monitoring tagging of items 

· Developing new client base 

Education & TRAINING  SKILLS
· Intermediate level in Arts

· School Leaving Certificate
· Microsoft windows, Ms Excel, Ms Power point, E-mail, Internet

· Good Knowledge on Warehouse Management system(WMS)- Manhattan Associates,U.K

· Training as  Supply Chain Management Logistics Modern Warehouse  with Alshaya group Dubai, UAE

·  First Aid Training  from M.H Aalshaya Dubai, UAE

· Products knowledge training with Alshaya group Dubai, UAE.

Personal Information 

· Nationality


Nepali

· Languages


English, Hindi

· Hobby



Traveling and having new experience

· Height



5’10”

· Date of birth


17th January 1982

· Sex



Male
· VISA  STATUS                                  FREE ZONE VISA
