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Career Objective

To be an integral part of a leading organization and achieve its goals and objectives and further aid its growth by diligently pursuing its mission and vision.
Experience Summary

Over 2+years of experience in software as well as in HR industry. Development, maintenance and implementation of applications developed in PHP, MY/SQL and Web designing. 
Key Skills in Management:

Meeting objectives//Identifying problems//Promoting solutions//Enthusiastic to learn new concepts//Positive mental attitude//Blends well into a team
Significant Strength:
Enthusiastic Approach to work//Ability to work in Team/Individual with strong logical skills//Positive attitude with interpersonal skills//Enthusiastic to learn new concepts.
Positive mental attitude
Academic details
	Course
	Board/university
	School/college
	Year of passing
	

	   DIPLOMA
	 Maharashtra State Board Of Technical Education 
	  Shree Datta Meghe Polytechnic, Nagpur.
	2007
	

	B.E(Comp. Science)
	Rastrasant Tukdoji Maharaj Nagpur University
	G.H. Raisoni College Of Engineering, Nagpur.
	     2010
	

	MBA(HR/Marketing)
	 Rastrasant Tukdoji Maharaj Nagpur University
	       Central Institute Of Business Management Research & Development, Nagpur. 
	2013
	

	
	
	
	
	


Software Skills:

Operating System
: Windows 98/Xp Professional
Languages

: C, MY/SQL, PHP, PASCAL.
Data Bases

: Oracle 10g
Tools


: Dreamweaver
Repository Tools
: Dreamweaver, Wampserver.
Experience

Worked as a HR Executive 
(From Apr-14 till Jan 2015)

Key Responsibilities:

· Developing the HR plans and policies in conjunction with the company’s overall development plan.

· Overall responsibility of man power planning and recruitments. 

· Developing the induction programmed for the new recruits. 

· Working out the compensation plan and policies. 

· Conducting researches to study the current compensation trends in the market. 

· Developing and implementing the performance appraisal system for the company and coordinating it with other line managers. 

· Coordinating with finance department for processing of payments to employees. 

· Identifying the training needs, developing training programs to ensure constant learning and development of employees.

· Preparing Training calendar & complete as per schedule, Maintaining all necessary records & documents relating to Training.

· Establishing a proper organizational structure. 

· Developing and implementing disciplinary policies. 

· Responsible for Pay roll, employee annual increment, maintaining employee Personal record & verification record.

· Responsible for new employee engagement programs (Induction Training & development for the employee’s)   ESIC/PF/PT/BONUS/MONTHALY INCENTIVES
· Handling the part of pool management and co-coordinating for the activities for needs of employees for upgrading their technical soft skills, separation, leaves, and attendance & compensation & maintaining database.

· Dealing with the final settlement of employees when they leave. 

 Technical recruiter at “Verexo Inc”, Nagpur
(From July-13 till Jan-14)

Key Responsibilities:

· Source, screen, interview, and evaluate candidates

· Foster long-term relationships with candidates

· Review and understand technical job requirement requirements

· Review applicants to verify if position requirements are met

· Format resumes meeting client expectations

· Research new technologies

· Create detailed job descriptions

· Follow up with candidates
 Worked as a HR Executive at “Resume Services”,Nagpur   
(From Oct-12 till March 2013)
Key Responsibilities:

· Screening through Online Job Portal, Referrals and Walk-ins

· Working on requirements of different companies and on different higher level positions.

· Conducting telephonic interviews.

· Searching for the new companies and getting new companies with agreement.
· Handling the company requirements, Understanding the requirements and screening the CV’s as per the Job description given.
· Scheduling Interviews

· Training & Development
· Worked as a HR trainee & did 30 days internship from “Western coal fields Ltd, Nagpur .Completed project on “Study on Welfare facilities provided to workers in WCL”.

· Completed 15 days SIP from “Abhijeet Group Pvt Ltd.” Under HR department and completed project on “Employee motivation and job satisfaction”.
Extracurricular activities:

1. Worked as an executive member of iDesire, a marketing conclave organized by the T & P Department of Raisoni group of institutions, Nagpur in strategic association of Nine Interactive Pvt. Ltd., Mumbai.
2. Successfully managed various activities in National events like Cyber sports in ‘Phoenix-08’, aptitude test in ‘Technorion-09’ and sports in ‘Phoenix-09’.
3. Shell Member of ACE Club – Technical Club for Computer Science & Information Technology Departments, Raisoni Group of Institutions,
Personal Vitae 
Date of Birth

:
16th February 1987
Sex 


: 
Female

Nationality

:
Indian

Marital Status

:
Married
Language known
:
English & Hindi, & Marathi.
