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To,                                                           

Date: __________
 
The Human Resources Dept.
 
Sub: Application for the post for Sales Executive 
Respected Sir/Madam,
 
I would like to take an opportunity to express my interest in your esteem organization and I would like to apply my application and CV for the above subject post to match my aspiration and pursue wider career opportunities. 
 
I consider my work experience and qualification, adequately meets your requirement. My Total experience is 6 years plus and I am specializing in Sales as a major and would like hone my skills to the maximum. 
 
Given an opportunity I assure complete dedication and devotion towards my job and will render my services efficiently and professionally. 
 
Kindly consider my application, which is hear by enclosed with my C.V. I will be highly obliged and thankful for your kind perusal. 
 
Awaiting for your kind favorable reply. 
 
Thanking you,
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Resume

Career Objective

To serve a reputed organization in order to optimize talent and skills, while availing of opportunities for further improvement in career and acquainted with the latest state of technology. Seeking opportunity for Sales Executive in your steamed organized.

 Qualification           :

12th Pass in 2000 AD
Computer Skills:
MS WORD, MS EXCEL, MS POWERPOINT
Professional Skills:
Sales Skills, Merchandising, Housekeeping, Inventory Checking,  Cash Machine Operating, Book Keeping, Internet operating etc….

Professional Experience 

1.   Worked as Sales Executive in Cambay Agate in Mumbai – 2008 to 2011.
      Nature of job:
            Dealing and maintaining a good report with customers, prospecting new clients through     

            effective networking and maintaining a high level of customer satisfaction. 

· Sales, Merchandising, Housekeeping, Inventory Checking,  Cash Machine Operating, Book Keeping
· Developing and executing marketing campaigns.

  2.    Worked as Sales Executive & Showroom Incharged with  JEWEL CORNER (  ROSY BLUE ) in 
             Doha, Qatar – 2011 to till this date.


 Nature of job: 

            Dealing and maintaining a good report with customers, prospecting new clients through     

            effective networking and maintaining a high level of customer satisfaction. 
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· Merchandising, Housekeeping, Inventory Checking,  Cash Machine Operating, Book Keeping 

· Developing and executing marketing campaigns.

· Studying and evaluating the Market conditions regarding the company's products and services. 

· In-charge of the Sales, Marketing and administrative aspects of the company.  

· Reporting to the General Manager on routine activities of the company. 

Additional Skills and Abilities

Excellent knowledge of purchasing and sales department and administrative correspondence communication skills

Strengths:  Good Communication Skill, Self Confidence, Honest, Quick Lerner.

Personal Profile 
Nationality 

:
Indian 

Date of Birth

:
14th Dec 1982
Marital Status 
:
Married
Languages Known
:
English, Arabic, Hindi, Gujarati & Urdu.
