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POST LOOKING FOR: Warehouse /Logistic Manager 
ABSTRACT

A high-quality and high character individual,who will always ensure that a warehouse is fully operational. And able to determine work procedures, prepares work schedules, and expedite workflow in any warehousing environment. As a true professional I always encourage teamwork within the warehouse workforce, and am someone who strives to improve safety performance, raise safety awareness, and improve safe working practices. With my present employer I'm in charge of analyzing cost performance data to improve operations. Right now I'm looking to join a company that will give me opportunities to enhance my current skills and also learn new ones.
Areas of strength include:

Organizational Skills

Strong Computer Skills
Material management Skill
Machineries management skill
Reporting Skill

Work as Team Player 

Communication Skills

Time Management Skills

· Research Abilities

· Cost Controlling Ability. 

· Very Good Knowledge about Construction Materials, Scaffoldings and formworks. 
· Negotiation Skills

· International freight Forwarding Skills
	EDUCATION

	B.Sc Physics
	University of Kerala,
	2007


	Plus Two.
	Board of Higher Secondary Examination Kerala.
	2004


	S.S.L.C
	Board of Public Examination Kerala.
	2002

	
	
	


OTHER QUALIFICATIONS
Diploma in Computer Application







2007

Diploma in Computer accounting and financial Management 



2008  
COMPUTER KNOWLEDGE


· TALLY

· PEACH TREE

· MS. Office

· C++

· HRMS 

· Oracle (purchase module)

· Windows
INTERESTS


· Learning new Languages

· Music
· Health & Fitness
LANGUAGES KNOWN


English, Malayalam,Hindi,Urdu, Tamil &Arabic.
PERSONAL VITAE

Age & Date of Birth


24, 05-05-1987


Nationality



Indian                                             

Marital Status


Single                                   

Visa Status



Residential Visa 
     Religion                                      Islam/Muslim 

Counties Worked In                     India, U.A.E, and Saudi Arabia. 


Experience Summary

 : A, One year in India






   B, Two and half years in UAE





   C, Four years in KSA


EXPERIENCE

4, Drake & Scull International )May’13-Till Date           
Designation
Warehouse Manager
I become a member of drake & Scull family on 28th August 2013 as they appointed me as warehouse Manager for their project in Riyadh. The client of the project is Al Rajhi. Here we are constructing their Headquarters including Operation, Data and cash centers. My main role here is to conduct meeting with construction managers and arrange the materials, machines and tools required for the project with the help of procurement dept. Some of the key roles are as of below.
Entrustments:
· Briefing the management on the issues for that particular day. 
· Coordinating communication among and between different warehouse operations. 
· Forwarding the material requisition to procurement and following up with them for PO. 
· Coordination with purchase, finance and transport dept.

· Control over a group of storekeepers 

· Always in touch with the suppliers regarding on time delivery 
· Strict control over the storekeepers for following FIFO (First In First Out) 
· Keen in the matter of minimum stock level, especially critical materials & updating stock list.
· Daily reporting to project manager regarding the daily stock and shortage of material if any.
· Close contact with Quality control department to ensure the quality of the received materials.
· Maintaining Petty Cash 
· Invoice certification, approving and forwarding to accounts for payments
· Preparation of MRN, TRANSFER NOTE, ISSUE NOTE, STOCK CLOSURE etc
· VARIOUS REPORTS, SUB CONTRACT BILLS etc. in ORACLE 
· Hiring tools and equipment required for the project.
· Maintaining the time sheets and necessary records of equipment   
· Supervising the repairing and maintenance of company owned machines. 
· Keeping repairing and maintenance records of machines and tools. 
· Taking physical inventories of stock and reconciling variances.
· Planning the layout of the warehouse. 
· Organizing accurate and periodic cycle counts and stock takes
· Identifying staff development needs. 
· Managing all returns to the warehouse and then in turn returning those to the suppliers. 
· Answering stock queries and inquiries.
· Dealing with Suppliers communication by email, fax and telephone in a professional and courteous manner. 
· Managing the security of the warehouse.  
· Following established safety procedures and techniques. 
· Organizing the safe unloading of Shipments. 
· Reporting damaged incoming deliveries. 
· Maintaining all files regarding safety management. 
· Managing Supplier returns processes. 
· Keeping up to date financial records of the warehouse
.

3, Saudi Binladen Group.

  Dec’10-May’13
Designation

Plant & Logistic Coordinator
My venture at Saudi Binladen start from 2010 December-10, I was chosen for the role of the logistic coordinator for their King Abdullah Financial District, Riyadh Project @ Zone-2 (Exit-4, Riyadh). I was the in charge for the logistic team for 2 parcels(parcel 2.05 & parcel 2.13). Some of the key roles are as below.
Entrustments:

· Collecting Material/Hire request from various sites.

· Verifying and approving the request received from sites. 

· Negotiating with suppliers to get the best quality materials at lowest price

· Preparing comparison sheet and raising PO based on the lowest quote. 

· Certification of PO based on the request received from various site.  

· Coordinating with suppliers and arranging delivery of materials at site on time.

· Cross checking of PO and invoice with delivery note signed by authorized person at site.

· Arranging Machines and equipment as required by site. 

· Cross checking the machinery time sheet along with Invoice. 

· Verifying and approving cost entries in oracle. 

· Invoice certification, approving and forwarding to accounts for payments. 

· Preparation of external and internal hire charges for machines, scaffolding & formworks. 

· Cross checking the manual records and system records with documents. 

· Checking, verifying and approving the Cost and hire charges entered in Oracle for machineries and formworks.
· Briefing the management on the issues for that particular day. 
· Arranging utilities such as diesel & sweet water for site and monitoring its consumption 

· Keeping maintenance record and time sheet for company owned machines and equipment. 

· Cross checking manual records with system records. 

· Checking and analyzing the quality of materials purchased and cost of it. 

· Controlling cost and innovating new ideas to make more income and reduce the expense.

· Controlling Cost by controlling external hired equipment.

· Verifying and approving requisition, LPOs and GRN in Oracle

· Controlling petty cash and verification & approval  of cash invoices 

· Documents analyzing, approving ad forwarding to concerned Depts. 

· Managing all the activity under plant dept.

· Preparation and Verification of freight forwarding invoices and packing lists

· Preparation and chamber attestation of invoice, Country of Origin & Authorization letter
· Preparation of border Clearance docs.  
· Arranging transportation for the staff and labors
2,ANC Holdings

June ‘08-Dec’10
Designation:-

Plant Purchaser/Store Keeper

I started my Career with one of the very famous Business fame in Dubai, ANC Holdings. They appointed me as "Plant Purchaser/Store Keeper" in their central plant Dept. My main task was receiving the request from all the running projects and fulfillingit and maintaining the records.I have been part of several construction Projects like BAY GATE, JUMEIRAH LAKE TOWER, JUMEIRAH 160 VILLAS, DEYAAR TOWER, THREE TOWERS-EMIRATES ACCOMMODATION ETC... I'm furnishing some of the key roles I have done there in ANC is as below

Entrustments:
· Collecting requirements from various sites and supplying machineries on hire basis.

· Maintaining hire records and estimating hire charges of plant and Equipment through oracle.

· Negotiating with Suppliers and arranging all kind of Machineries/Equipment as per sites requirement. 

· Purchasing spare parts and plant related items after getting approval from manager.

· Creating verifying and providing purchase order material to selected suppliers.

· Verifying purchase order with DO and invoices.

· Certifying Invoices and Making Initiative for payments. 

· Providing Scaffoldings and formworks to various sites as per their requisition.    

· Keeping records of material transaction, stock and 

· Calculating hire charges of Scaffoldings and formworks in Oracle.
· Manual verification of the hires with system generated hire.
· Arranging transport for the workers and Staff in various construction sites as per site timing.  

· Repairing and maintenance of plant and machinery.

· Maintaining petty cash for daily working as well as planning the future out flow.

· Purchasing of spare parts and quality analysis. 

· Supervising and arranging of Repairing and Maintenance. 

· Preparing Requisition, LPOs & GRN in Oracle. 
· Attendance updating for plant workers, drivers and Staff in HRMS and keeping Manuel records and time sheets.
· Arranging transportation for staff as per office timing.
· Arranging transportation for labors as per site timing. 
· Cross checking the system stock with physical stock.
1, Oxygen Systems, Electronics & Home Appliances 



April’07- May‘08 

Designation:

Asst. Accountant/Admin.
Organization:

Entrustment:

· Preparing sales order by analyzing purchase order from different clients and retail agents. 
· Forwarding the sales orders and delivery notes to finance.

· Verifying sales invoice with the delivery order and sales order.

· Reporting damages and material returns to the management

· Coordinating with clients to make the timely delivery.

· Coordinating with store, sales and other dept. to make the operation functional.

· Briefing the management on the issues for that particular day. 
· Maintaining petty cash for daily working as well as planning the future out flow.
· Checking the product quality and forwarding the concerned destinations.

· Creating records in system through MS Excel and Tally.

· Maintaining daily attendance and time sheet of Staff and drivers.
· Arranging transportation for staff as per office working time. 
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