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Career Objective:
· Seeking assignments in HR Operations with a reputed organization. Professional Summary more than 4 years of experience in site HR and administration.  Self driven individual with ability to perform independently or in teams to achieve the results. 
Education:
· Masters Degree - MBA-HR&Marketing from Sathyabama University, Chennai in 2010 with 74 %.
· Completed Graduation – B.Sc., Hotel Management and Catering Science from P.R. Institute of Catering and Hotel Management, Thanjavur in 2007 with 59%.  

Computer Skills:
· Operating System : Dos, Windows – 95, Windows – 2000, Windows – XP,   
· Application Software: MS Office, Microsoft Word, Excel, Power Point, PageMaker, Internet, E-mail etc 

Hobbies:
· Playing Cricket, Volley ball, Hearing music
Languages Known:
· Tami, English, Average in Hindi, Malayalam
Work Experience:
Employers:-

Sodexo Food Solution India Pvt Ltd., :-  

[ 13th October - 2010 to 29th June-2013 ] 
Designation: - Executive - HR 

Proodle Hospitality services Pvt Ltd., :-
[ 08th July - 2013 to  25th February-2015 ]

Designation: - Sr.Executive - HR 

Job Profile: - 
· Recruitment and Joining formalities for new recruits.
· Conduct the induction programs for the new recruits. 

· Organize Food, Accommodation, Uniforms, Transportation for employees.

· Process employee attendance through biometric device and attendance register.
· Handling Employee state insurance & Provident fund process.
· Handling internal Audits.
· Register maintenance.
( Maintaining registers like, Wages, Muster roll, workmen, Fine, 
Deduction, Overtime, Advance, Accident, Medical record etc., )  
· Conduct staff engagement activities and communication meeting.
· Identifying the training needs, developing training programs to ensure constant learning and development of employees.

· Employees Grievance handling.
· Conduct CSR activities. 
· Dealing with the final settlement of employees when they leave. 
· Maintaining good internal communication within the company. 
Additional Qualification:

· DCA course in Periyar Computer Center @ T.Palur.

· Typewriting lowyer.

· Driving.

Industrial Training:

     I have completed my Hotel management  training at various  star category hotels as a steward each two months through India. They are as follows;
· Bennz park  Tulip, Chennai.

· T.M hotels, Kancheepuram.

· Green Park, Vizag.

· Clarks Avadh, Lucknow.
Projects ( MBA):

· Completed my mini project at ROYAL ENFIELD Pvt Ltd.
· Completed my main project  at ASHOK LEYLAND  Pvt Ltd under the title of  PERFORMANCE APPRAISAL SYSTEM.
Personal Details:
· Birth Date 

: 
4th June, 1987
· Gender 

: 
Male

· Marital Status 
: 
Single
· Religion 

: 
Hindu

· Mother Tongue 
: 
Tamil
· Nationality 

: 
Indian
