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Objective
To acquire a position of an Accountant/Auditor/Financial Analyst in the corporate world and work enthusiastically with a team to help achieve the goals of the organization through the efficient use of previous experience and skills and to gain sufficient knowledge to be able to work at this position independently. 
Core Area of Competencies
Core Competencies

· Internal Audit

· Information Technology (IT) Audit
· Banking Operation Audit
· Financial Statements Preparation
· Financial Statement Analysis

· GAAP
· General Ledger
· Accounting Controls

Professional Experience
IT Auditor, Quezon Capital Rural Bank, Inc.

April 2014 to February 2015, Lucena City Philippines
Responsibilities:
· Planned, defined, and performed IT audit process on each branch and department.

· Planned, performed, improved, amended, and updated the IT Audit Program including COBIT, Audit standards, guidelines and framework, information Security, Risk-based Audit and Tool and techniques in performing audit.
· Collaborated with other Departments to verify audit reports and findings regarding IT infrastructures and Information Systems.

· Obtained and analyzed data, provides an objective, informed opinion on the accuracy and fairness of financial statements which includes performing analytical procedures and recommending adjustments through the Internal Auditor.
· Performed audit of bank systems to ensure effectiveness of accounting and managerial controls and accuracy of recorded data; promotes efficiency, safeguards bank assets, and monitored compliance with applicable laws and bank policies and procedures.

· Reviewed, and evaluated the overall accounting and non-accounting controls of computerized information system found in the computers in the branches. This requires a conceptual understanding of the branch activities in relation to computerized information systems under review. 

· Discussed deficiencies, and recommended corrective actions to improve operations and reduce costs; plans and prepares formal written reports addressed to the Board of Directors through the Audit Committee to be checked by the Internal Auditor before final submission.
Junior Auditor, Quezon Capital Rural Bank, Inc.

June 2013 to March 2014, Lucena City Philippines

Responsibilities:
· Involved in planning work on assigned segments of the audit which includes the preparation of acceptable working papers which record and summarize data on assigned audit segment.
· Performed audit of QCRB department and branches to ensure effectiveness of accounting and managerial controls and accuracy of recorded data; promotes efficiency, safeguards of QCRB assets, and monitors compliance with applicable laws and company policies and procedures.

· Checked and supervised the checking of records to determine arithmetical accuracy, compliance with regulations, applications of approved rates of payment and accuracy of classification.

· Discussed with the examiner-in-charge of the audit engagement about any findings or things that had been encountered during the course of the audit for proper action.

· Performed preliminary discussions on apparent deficiencies with operating personnel to verify facts and obtain explanation of and reasons for such deficiencies.

· Received, examined and reviewed reports submitted by Audit Assistants, deploys audit queries and monitors follow up action on such matters.
· Performed post audit reviews to determine the extent to which audit recommendations have been implemented.
· Conducted special reviews requested by the Management through the Audit Committee/Internal Auditor.
Accountant, MGS Building Solutions
June 2012 to May 2013, Las Piñas Philippines

Responsibilities:

· Prepared, examined, and analysed accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards.
· Compiled and analysed financial information to prepare entries to accounts such as general ledger accounts, and document business transactions. 

· Established, maintained, and coordinated the implementation of accounting and accounting control procedures.

· Explained billing invoices and accounting practices to staff, vendors and clients.

· Involved in resolving any discrepancies that arise in the department and conducted an investigation to find out the source of the problem.
Education, Professional and Personal Development

2014 – 7th President’s Lecture Series on “Leadership”
2010 to 2013 – Elected Barangay Councilor
2012 – Passed, Philippine Certified Public Accountant (CPA) 
2011 – Graduated, Bachelor of Science in Accountancy
2007 to 2010 – Elected Sangguniang Kabataan Chairman 

Personal Information
DOB: 

November 16, 1989
Civil Status:
Single
Nationality:
Filipino

Skills:
Microsoft Excel, Microsoft PowerPoint, Microsoft Word
Visa Status: 
Visit Visa (Exp. Date: June 3, 2015)
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