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PERSONAL INFORMATION
Date of Birth : March 24,1975
Marital Status: Single

Nationality: Filipino

Language: English,Filipino

Sex: Female

PROFILE:
· I was a computer teacher for Basic Computer Education in a Private Secondary School for almost 13 yrs.

· Also worked as an Administrative Secretary during the those years.

· Handled basic office management works and responsibilities along with it do multi tasking.

· Worked as Assistant School Administrator to another private preschool for a year.

· A BPO  Call Center Representative for a telecommunication company for one year and six months, assisted calls and needs of the clients.

· Currently working as an in house tutor.

PROFISSIONAL EXPERIENCES

November 1996-2010-------- San Pedro Academy 
----- Computer Teacher/ Admin. Secretary                                                         

                                                Valencia Negros Oriental Philippines

March 2010- March 2011---  Galileo Learning Center---------- Assistant Sch. Administrator

March 2011-Sept.2013  ------  SPI Global Smart Comm-------- Call Center Representative

Sept.2013—present      -------  UAE                          ---------- In house tutor and household helper
PROFESSIONAL QUALIFICATIONS:
· Graduated as Bachelor of Arts Major in Sociology Anthropology in a prestigious institution Silliman University Dumaguete City Philippines

· Graduated as a Working Assistant in the office of the University President and awarded as Portal Executive of the Year.

TRAININGS:

· Certificate for international license or NCII for Housekeeping
· Certificate for international license or NCII for Household 
