[image: image1.jpg]


Gulfjobseeker.com CV No: 1379268
Mobile +971505905010 / +971504753686 

To get contact details of this candidates
Submit request through Feedback Link

http://www.gulfjobseeker.com/feedback/submit_fb.php
OFFESIONAL OBJECTIVE


PROFESSIONAL OBJECTIVE:
Seeking a challenging and outstanding position as a professional in a progressive growth oriented organization especially in the field of Service Operations where I can utilize my skills to the optimum in the interests of the company as well as to enhance my career.
EDUCATIONAL QUALIFICATION:
Bachelor of Commerce (B.COM): St .Philomenas college Mysore (Mysore University) Karnataka. India.
Technical Skills:

· MS Office (MS Excel, Power Point, MS Word)

· Microsoft Windows Xp, Windows 7

Personal skills
· Ability to deal with people diplomatically. 

· Willingness to learn, team facilitator and hard worker. 

· Good in explaining technical concepts to others, willingness to learn new things, helping friends, positive approach.

· Quick learner, quick observer, enthusiastic, hard worker.

· Decision-maker, tactful, negotiator.
PROFESSIONAL EXPERIENCE:

Ismail optical and eye care center . Mysore , Karnataka India

Worked as a administrator officer
Responsibilities:

· Making purchase entries and invoice bills in cloudtrack software 
· Handling customer queries .
 Duration:

July 2013 to Jan 2015
PERSONAL INFORMATION:
	Marital Status
	Married.

	Languages Known
	English, Hindi and Kannada.

	Date of birth
	19 August 1988

	Sex
	Female

	Nationality
	Indian



