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BINUMON THANKACHAN
Dubai, UAE 

E-mail – binumonthankachan@gmail.com

CAREER OBJECTIVE 
Excelling as a professional in the corporate industry, achieving phenomenal success over a period of time and contributing to the growth and progress of my organization
PROFESSIONAL SYNOSIS 
· Strong analytical & organizational abilities with adeptness in preparing accounting records and financial statements.

· Gained exposure in conducting internal audits, stock audits and ISO for corporations.

· Possess significant leadership experience resulting in better financial performance and enhanced systems for higher performance of the team.

· An effective communicator with excellent relationship building & interpersonal skills.
PROFESSIONAL WORK HISTORY (4 years and 5 months experience on 27/09/2014)
1. Accounts Supervisor (23rd September 2012 to 27th  September 2014)

           With “Abdulla H. Al-Mutawa Son’s  Holding Company” Finance & Accounts Dep., Head Office.

About the Company: Diversified business in Manufacturing, Contracting, Construction, Trading, Restaurants & Catering and IT Services.
Address: AMSC Headquarter P.O.Box.9278, Dammam – 31413, Saudi Arabia, 
PH: +966 13 856 1169 Ext 700,702, 708.
            WORK PROFILE

· Maintaining day to day Accounts &Petty cash.
· Preparation of Journal and ledger accounts.
· Preparation of Accounts Payable and Accounts Receivable.
· Preparation of Daily Cash Statement.
· Preparation of Bank Reconciliation statement, statements of Accounts & Review of Debtors & Creditors, Follow-up.

· Preparation of Payrolls & maintaining records and coordinating with HR/Admin Dep.
· Monthly closing and Allocation.
· Banking activities (Payment, collection & Deposit of cash receipts from client, etc...)

· Handling Inter branch transaction&reconciliation.

· Coordinating with other divisions over Telephone and through email correspondences on day to day basis.
· Maintaining Asset and Stock records.
· Assisting the Auditors for preparing financial statement.

· Preparation of Invoicing and collections from Clients.
· Preparation of profit & loss a/c and cost accounting reports project-wise and division-wise.
· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures.

· Preparation of Employee’s settlement, Gosi (Saudi Govt.fee) and Pending Salaries.

· Liable for Preparation of Income statements and Accounts.

· Maintain the issuing of letter of credits (LC) internationally and locally and letter of guarantees (LG).

· Prepare any necessary amendment on LCs and LGs. 

· Assisting to Chief Financial Officer for Planning, budgeting and reporting
· Zakat (Islamic Tax)

 2. Accountant (11th Oct 2011 to 31st Aug 2012)

With “Milma Dairy, Pathanamthitta”  Finance &Accounts Dep.
About the Company: Procurement and processing of milk and producing packet milk and variety of milk products .A Kerala Semi-Government Company.
Address: Milma Dairy, Pathanamthitta,Kerala,689645,India,PH: 0468-2222473,2270226 
          WORK PROFILE
· Reporting to the Finance Manager.
· Handling petty cash and Voucher payments.
· Preparing Journals and Ledger accounts.
· Handling Purchase & Sales Accounting.
· Handling Sale Tax & Excise tax.
· Reconciliation of Daily sales Report.
· Reconciliation of Debtor & Creditors.
· Making & Issuing Monthly Employee Salary.
· Handling Bank Reconciliation & Vendor Reconciliation.
· Preparing Daily sales Report for MIS to the Management.
· Preparing Daily basis sales Entry & Finalization.
· Analyzing & control over unwanted expenses of the stores & shop Floor
· Maintain and control of purchase Account.
· Banking activities Payment, collection & Deposit of cash receipts etc.
· Daily cash statement and cash book.
· Recording of Procurement and distribution Details and supply to Production.
3. Assistant Manager (01st April 2010 to 30th Sep 2011)

 With “Manappuram Finance” in Vadapalani Branch (Chennai Region).
About the Company: Biggest NBFC company in India. Listed in BSE and under RBI. Business in Gold Loan, Deposits, Money transfer, foreign exchange, insurance and other financial services. 
  Address:Manappuram Finance,Vatapalany  Branch (Code: 25),304, Ist Floor, V.K.K. Complex, 
  Arcot Road, Vadapalani, Chennai Dt., T.N ,INDIA, Pin - 600 026 ,PH : 044 - 24727372 /32961983 
       WORK PROFILE 

· Identifying the needs of customers and then working hard to meet or even exceed them. 

· Assisting Bank manager and Auditors.
· Maintaining day to day Accounts ,Cash Book and Petty cash
· Working hard to market and sell the banks products like loans and insurance etc. 

· Handling Gold Loan, Deposits, Money transfer, foreign exchange, insurance and other financial services 
· Verifying Daily cash statement and Bank Reconciliation.
· Checking Gold and verifying customer details & loan requests.
· Verifying branch accounts and asset details.
· Maintaining all quality and procedural standards within the branch. 

· Keeping an eye on competitor’s activity and Setting and achieving targets.
· Banking activities Deposit, Withdrawal and Transfer to Head Office and other Branches.
· Implementing policies that build trust between the bank and its customers. 
ACADEMIC QUALIFICATION 
· M.B.A - Finance, 2008-2010

Full Time, SB College Chaganacherry (MG University, Kerala), INDIA.
· B.COM with Taxation, 2005-2008

Full Time, St. Dominic’s College Kanjirappally (MG University, Kerala), INDIA.
· HIGHER SECONDARY IN COMMERCE, 2003-2005
Kerala Syllabus,  AMHSS, Kalaketty, Kerala State, INDIA.
Computer KNOWLEDGE and ACCOUNTING SOFTWARES 
· Diploma in Computer Applications from National Institute, Thodupuzha, INDIA.
· Certificate in MS Office from Z-Tec computer education, Kottayam, INDIA.
· Working knowledge in SAP,ERP based softwares  and Tally

VISA STATUS

· Convertible UAE tourist visa –Stamping without exit

PERSONAL DETAILS
· Date of Birth

:
01st  April, 1988
· Father’s Name

:
Mr. K.K Thankachan
· Mother’s Name

:
Mrs. Lucy Thankachan

· Gender          

:
Male

· Nationality         

:
Indian

· Marital Status

:
Unmarried
· Permanent Address  
:
Karthikappalliyil, Chettuthodu, PO-686508, Kerala, INDIA                 
                                                                  DECLARATION

                 I do hereby confirm that the information given in this form is true to the best of my
Knowledge and belief.
Place: Dubai, UAE
Date:   05/04/2015                                                                                      BINUMON THANKACHAN
