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	Experienced Senior Accounts Professional with 21 years overall experience and 16 years Gulf experience with extensive background in accounting and commercial industry. Expertise in managing complete accounting and administration operations. Ability to manage the entire operations of accounts department independently, motivate staff and supervise a team of personnel. Strategic thinker by personality and managing work area with full efficiency, free of error and in a very organised and professional work style. Possess excellent decision making, analytical, problem solving, team building, time management, supervision and communication skills.


	EDUCATION - CERTIFICATION


	Masters of Commerce (Accounting & Auditing), M. S. University, Gujarat , India

	1993

	Bachelor of Commerce (Accounting & Auditing), M. S. University, Gujarat , India

	1991


	COMPUTER SKILLS  

MS Office, Windows, Dos & Working Knowledge of Accounting Software like Focus, Tally, Trio, Total, Accord, EX, Peachtree, Quick books & Orion (ERP).



	PROFESSIONAL PROFILE

	Nov2011 till date            :   LIMITED, Dubai, U.A.E.

                                                     (Accounts Manager)   

Aug 2006 to Nov 2011   :   ARMEN INTERNATIONAL FZE, Dubai, U.A.E.

                                                                 (Sr. Accountant)   

Mar 2005 to July 2006    :  PEARL OCEAN LOGISTICS, Dubai, U.A.E.
                                                                (Accounts Manager)

                                              (Nvocc & Freight & Forwarding)

Jun 1998 to Mar 2005     :   KOTHARI AUDITORS & ACCOUNTANTS  
                                                               (Auditor cum Accountant)

                                                  (Member of IAPA), Dubai & Sharjah , U.A.E.

Nov 1995 to Jun 1998     :    M/s. ROYAL CUSHION VINYL PRODUCTS, Gujarat, INDIA  
                                                                  (Junior Officer Accounts)
                                                                      (Group of Samsons) 
April 1993 to Nov 1995   :     M/s. INARCO LIMITED,  Gujarat, INDIA  

                                                                       (Accountant)

                                                              (Group of Armstrong U.K.) 



	

	


	AREAS OF EXPERTISE

	ACCOUNTING  :

    Regularly supervising of  the Day-books & undertaking routine accounting work with the subordinate.


Planning & Monitoring day-to-day Cash flow. 


Preparation of In-house Reports & Adjustments required.


Generating Accounting Reports, Financial Statements & MIS.


Generating Cost Reports i.e. Project/Job Costing & Budgeting.


Reconciling Costing Results with Accounting Records.


Monitoring & Follow up of Receivable/Payables.


Control of Credit & assessment of credit terms to customers.


Financially closing of jobs after updating the cost/revenue.


Maintaining accounts with the Overseas Agents & reconciling the same.


Logistic support to Operations department & Documentation under L/C.


Undertaking of half yearly & annual audits.
AUDITING:

    Audit Planning, Auditing the Books of Accounts & Records for Clients.

    Evaluating the overall system of keeping the Accounts & the Information System.


Physical Verification of Cash, Inventory & Fixed Assets.


Reporting and Reconciling the differences arrived under the above process.


Submitting Internal Notes on the lacunae & Improvements in the present systems.


Submission of the Final Audited Report & Financial Statements.

    Assist in the implementation of the use of new technology to improve audit performance..




	Team Leader

· Ability to handle team of IT professionals independently.

· Analyze, understand client requirements and translate vision-objectives into plan.

· Identify problems, review information, analyze options and apply solutions.
· Determine how a system should work and how changes in operations will affect outcomes.
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