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Financial Management 
Financial Reporting, General Ledger, Accounts Payables, Accounts Receivables, Audit, Management Report and Budgeting 

Career Objective

Seeking a challenging career in Finance/Commercial functions where I can utilize my 19 years of experience with multinational company, and prove my capabilities and organizational skills to drive for mutual Development growth for the Organization that selects my service .
Summary of Skills & Experience

Meticulous bilingual professional with 16 years experience in Management and Financial Accounting at middle management level, Management & Financial Reporting, General Ledger, Accounts Payable, Accounts Receivable, Asset Management,  Budgeting, Finalization of Accounts, Fixed Asset Management. Interact with Auditors, Bankers, Insurance, Suppliers, and Customers. Excellent communicator to the Management &  Strong team working and multi tasking skills, capable of Project Completion within time and budget constraint.  

Professional Experience
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Mitsubishi Motors Middle East and Africa FZE ., Dubai
March 2003 – February 2015 

Designation
 : Finance / Logistics –Assistant Manager
Company Profile:


Mitsubishi Motors Middle East & Africa FZE, Dubai is fully owned by Mitsubishi Motors Corporation (MMC), Tokyo, Japan. The purpose of the company is the supply of service parts and accessories of all Mitsubishi vehicles to the distributors in the Middle East and Africa. The parts Distribution Centre is located in Jebel Ali Free Zone, an important hub of the region.

Responsibilities
· Analyze key financial data and KPI (Key Performance Indicators) within the company, ensuring that a manager receives timely, accurate and relevant information.
· Preparation of Capital Expenditure budgets and the preparation of operating budget.
· Monthly update the Principal Company on the Capital Expenditure. Review performance against budgets and prepare variance reports. Budgeting and Forecasting for group Reporting of the Principal Company. 
· Preparation of Annual Management Plan & Quarterly Achievement forecast. 
· Submission of Excel Supplementary for the Management Budget .Interact extensively with banks, insurance companies, suppliers, and customers, external auditors to coordinate interim and year-end audits. 
· Reconciliation of Inter Companies/Suppliers account at the month end. Examining journal vouchers, general ledger reconciliations, and numerous analyses including P&L variance, inter-company accounts, operating expenses and ageing. Balance Sheet Accounts Reconciliations. 
· Maintaining schedule of prepaid expenses. Managing fixed asset register as per the concern books and as per local books, accounting of additions, deletions and depreciation. Physical verification of fixed assets. 
· Handling other deposit schedule. Handling petty cash, Bank entries and reconciliation. Preparing Cash Flow movement at every month and reporting to the management. Management & Financial reporting to group management accounts and local management. Finalization of accounts. Inter-company month end reporting. 
· Managing the accounts receivable function – excellent credit control. Managing the treasury and banking functions –managed to have a short term investment which in turn used for dividend payments without any borrowings. Excellent working capital management and managed the full year within the set target.

Requesting quotations from suppliers & submitting the comparison table to the management. Checking the new L/Cs, Bank Guarantees and requesting amendments, if any. Preparation of documents for bank as per the L/C requirement. Negotiating with the forwarders regarding freight rates. Selecting the forwarders on the basis of reasonable rates and their services level and reputation in the market. Planning & arranging the loading and unloading of Export and import shipments respectively. Applying for Certificate of Origin, Insurance Certificate and arranging for Inspection and Standard certificates on line as per L/C requirement. Co-ordination with Shipping agents regarding issue of Bill of Lading, Airway Bill and Land Transport Receipt. Follow up of each shipment until it reaches the destination. Correspondence & Coordination with Customers regarding each shipment. Negotiating with the service providers and getting competitive rates, if necessary finding out new service providers and changing the existing ones.
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Albwardy Marine Engineering LLC., Dubai. 


December 1997 to March 2003

Designation
 : Chief Accountant 
Company Profile:

A Singapore based Ship Repair Company, Company’s work involves Dry Docking, Ship repair & Conversion, marine Engineering & workshop facilities, grit blasting & painting, shipbuilding & fabrication, electrical & refrigeration repair, boiler repairs, diving services offshore support and shipping agents.

Responsibilities

Handling all Credit, Inventory Control, Job Costing. & Time sheets. Preparation of Creditors list, Stock Control, Depreciation, Salary calculation, Job Costing, Material Costing, Cash flow, Fund flow statements, preparation of Bank reconciliation statement, preparation of Trial balance, P & L accounts and balance sheet. Managing the accounts payable function, negotiate for better credit terms and competitive rates. Maintaining a good creditor relationship. Preparation of Debit notes and posting in the system. Preparation and dispatching of monthly Statement of Account. Maintaining Account Receivable and Payable Ledger. Ageing report for Accounts payable and Receivable. Preparation of Sales Report. Checking of purchase invoices for booking. Preparation of month end payment list for Inventory and consumable goods and services. Arranging for bank transfers and cheque preparations. Managing all accruals entries of accounts payables. Accounting of Inter Company Invoices. Accruals of Inter Company Invoices. Handling Letter of Credit. Bank entries and reconciliation.

M/s. John Thomas & Co. Bangalore, India.


March 1997 to November 1997

Designation
 : Audit Assistant
Company Profile:

A leading Chartered Accountant Firm in Bangalore (Auditors for M/s. Surya Bulbs & Tubes Ltd)

Responsibilities
Procedures of Internal Statuary Audit, Management Information Reports, Costing Concepts, Liaison with bank/financial institutions, provision relating to maintenance of books of accounts, depreciation, payment of dividend, preparation of profit & loss account and balance sheet, conducting of the meeting & filing of annual returns.
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M/s. Magrudys Enterprises Dubai LLC.

November 1995 to February 1997

Designation
 : Accountant
Company Profile:

A U.K. Based trading Company. Magrudys Enterprises is one of the leading bookshop and department stores dealing with all U.K./U.S. products. 

Responsibilities
Work involves pricing L.C. & CAD documentation & Clearing of goods, preparation of Vouchers, prepare management information reports, credit & inventory control, budgeting cash flow fund flow, fund flow statement, preparation of bank reconciliation statement & preparation of trial balance, P&L accounts and Balance sheet.

Personal Information
Date of Birth

:  02nd Nov 1972
Marital status

:  Married

Nationality

:  Indian
Driving License

:  UAE Driving License {Issue dt 12-Aug-1998}
Availability

:  Immediately.

Visa Status

:  Residence Visa
Educational Qualification

Academic 

:
Master of Business Administration - Finance



Bachelors Degree in Commerce (B.Com) from M.G University, India.
Professional

:
Working knowledge in Accounting Package Sage, Tally & ERP Package Navision.


:
Thorough working knowledge of Microsoft Office Applications – MS Word, MS Excel, MS PowerPoint, Internet & E-mail.



Languages Known

:
English, Hindi & Malayalam

My Strength

· Accurate and fast in operating all Windows based applications & Team Leading Skills to Achieve Goals.
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