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____________________________________________________________
Objective:


To have a challenging and long term employment with a prospective employer, offering personal and professional growth, work well as part of a team, a reliable individual with a flexible approach towards challenges and thrives to achieve the best in my employment.

________________________________________________________________________________

Personal Summary & Qualifications:

· Reliable, trustworthy with a flexible approach towards any challenge.

· Always pro-active and a team performer, ready to learn and positive towards development strategies.

· Maintain a flexible attitude and approach to changing requirements and priorities.

· Establishing a close and effective work relationship with my workmates.

· Good ability and able to adapt to multicultural environments.

Skills:

· Strong public relation, communication, and customer service skills 

· Getting my work done without my seniors’ supervision.

· Good communication skills.

· Can communicate fluently in English, Swahili and Basic Arabic.

· Record keeping, data entryt and filing.

· Familiar with computer skills like PowerPoint, Word and Excel.
· Report making.
________________________________________________________________________________

1 WORKING EXPERIENCE

Logistics Executive





2012 till date

· Coordinating with suppliers for shipment bookings

· Making sure to get proper documens and in time for imports clearance

· Coordinating with the clearance and customs team for imports and export shipments.

· Import clearance.

· Overseas invoices entries in the system and converting into purchase of respective overseas branches.

· Co-ordination with the Freight Forwarders and transportation for import & export of goods

· Keeping track and getting confirmation from overseas periodically for the goods exported.

Logistis Assistant
Apparel Fzco






2008 till 2012
· Coordinating with suppliers for orders and making LPO's.

· Sale thru analysis and pricing.

· Making product launching plan

· Overseas invoicing for goods from Warehouse.

· Getting confirmation from overseas periodically for the goods exported.

· Daily shop in & out transactions downloading.

· Checking customer requirement.

· Weekly reports,Monthly reports and any other reports needed by my superior.

· Making sure the stores receive masters and pricing in time for new shipments.

Customer Service Agent.

African Safari Airways                                                                   2004    

· Taking & booking reservations.

· Telephone answering and attending to clients needs.

· Checking – in of passengers and boarding them

________________________________________________________________________________

EDUCATION BACKGROUND.

Infonet Institute(American institute of business and management)2014

Logistics and supply chain management.
Sairene Travel Operations College                                                2002-2003

Mombasa.

· -Certificate in travel operations and air ticketing

· -IATA/UFTAA international diploma.

· -Certificate in Galileo (computerized reservation system)

EXTRA-CURRICULUM ACTIVITIES

Tawfiq Tuition Center.





      2005 till 2006

Tutor for primary and secondary students.                         

Participated in a national youth workshop for girls organized by KENYA WOMEN ISLAMIC SOCIETY in conjunction with AFRICAN PEACE AGENDA.            

       2004

Science fairs.

Presented a Chemistry project and talk in the                                 2000

JAFFERY ACADEMY SCIENCE FAIR and in MOMBASA SECONDARY SCHOOLS HEADS ASSOCIATION COMPETITION.      

HOBBIES

Reading, working out puzzle games, socializing.

